ATMUAHUCTPAIUSA MYHATTUITAJIBHOT'O OBPA30OBAHUSL
«AIIWJIBbHUHCKHNH PAUOH» YIBAHOBCKOHN OBJACTH

INMOCTAHOBJEHHE
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c.bonemoe Haratkuno

OO yTBepX/ICHUU ATMUHUCTPATHBHOTO PEriaMenTa no NpejocTaBiennio
MYHULIHIAIBHOH yeayru «IIpenocTapienne apXHBHBIX CNIPABOK, APXHBHBIX KOMHUIA,
ApPXMBHBIX BBINHCOK, HHGOPMANHOHHBIX MTHCEM, CBS3aHHBIX ¢ COUMHANBLHOH
3alATOM, MEHCHOHHbIM oOeciiedeHHeM, NMoJy4YeHHeM JbLI0T H KOMIEeHCalHH,
NOAYOTOBJIEHHbIX HA OCHOBE APXHMBHBIX JJIOKYMEHTOB, HAXOASINXCA B
MYHHIHIAJLHOH c00CTBEHHOCTH

B cootsercrBum ¢ Menepansaeiv 3akoHoM ot 06.10.2003 No 131-D3 «O0 odmumx
MPUHIMNAX OpraHu3alii MecTHOro camoynpaBienusi B Poccuiickoit Depepauun»,
DesiepanbHbIM 3aKk0HOM 0T 22.10.2004 No 125-D3 «O06 apxusHOM Jiernie B Poccuiickon
Deteparn»

AAMHUHUCTpPaANHUgd NOCTAaHOBIAET:

1. YTBepauTh NpUnaraeMelii aiMUHUCTPATHBHBIA PErJIaMEHT I10 IPeJOCTaBIeHHIO
MyHUIIMOAIbHON yeiayru «llpenocraBieHue apXMBHBIX CIPaBOK, apXWUBHBIX KOMHH,
apXUBHBIX BBIIHMCOK, UH(OPMAIIMOHHBIX IIHCEM, CBS3aHHBIX C COILMAJIbHON 3alIHUTOM,
TIEHCUOHHBIM ODECTIeUCHMEM, TOMYUEHNEM JIBIOT ¥ KOMIEHCAluH, IOAT0OTOBIEHHbBIX

Ha OCHOBE AapXHBHBIX [JIOKYMEHTOB, HaXOISIIUXCS B MYHUUHIIATBHON
cCcOCTBEHHOCTH.
2. llpmznare  yrpatuBmmmMm  cuiay  [locraHoBneHue — AIMHHHCTpaLlUH

MyHuimnanbHoro obpasosanns «llunvaunckuii paion» ot 29.08.2019 Ne 482-[1  «O6
YTBEPK/AEHUM AJIMUHUCTPATUBHOIO PEriaMeHTa MO MPefOCTABICHUI0 MYHHUUNAIbHOM
yenyra «IlpenocraBneHne apXWBHBIX CIIPABOK, apXHBHBIX KONHUH, apXHBHBIX BBITHCOK,
HHQOPMAITMOHHBIX TIHCEM, CBSI3aHHBIX C COLUMAJIBHOM 3allliTONM, IEHCUOHHBIM
obecrnieuenreM, MONY4YeHHEM IIBTOT W KOMICHCAlWi, MOATOTOBIECHHBIX Ha OCHOBE
apXMBHBIX JJOKYMCHTOB, HAXOAAIIUXCS B MYHUIIAANBEHOW COOCTBEHHOCTHY.
3. Hacrosuiee nocTaHOBIEHHE BCTYIACT B CUIIY Ha CHEIYIOUIHN JEHb T10Cie JHS

ero opuuuanbHOro onybnrkoBanus B razere «l{unpaunckue HoBocTuy.

['maBa aIMUHHCTPALIUA
MYHHLIHANATHHOTO 00pasoBanus —
«llunsHUHCKHHA palion» I'"M.MyuistHoB



VTBEPXJIEH
ITOCTAHOBJIEHUEM aIMUHHUCTPAIAH
MYHHIUITIANBHOT0 00pa3oBaHus
«I{luneHUHCKUM palioH»

VY npsiHOBCKOH obaacTu

ot .05 200 N 70T

AIMUHUCTPATHBHBIA periaMesT
NpelocTaAB/IeHHs MYHHIIMNIAJLHOH yeiuyrs «IlpegocraBiieHne apXMBHBIX
CIIPABOK, APXHUBHBIX KOMHH, APXUBHBIX BBIINHCOK, HHPOPMALHOHHBIX HCEM,
CBS3AaHHbIX ¢ CONHAJILHOMH 3al{UTOH, NEHCHOHHBIM o0ecleYeHHeM, 0Ny4eHHEeM
JbIOT H KOMIEHCAMH, NOATrOTOB/JIEeHHbIX HA OCHOBE APXHBHBIX JOKYMEHTOB,
HAXOASAMKUXCH B MYHUI[HTIAIBLHOH COOCTBEHHOCTHY

1. O6mue noJaoKenus
1.1. TIpeamer pery,ijHpoBaHHsi /IMHHHUCTPATHBHOIO perjaMeHTa

Hacrosgimuii  aJ(MAUHUCTPATUBHBIA  pErfaMeHT YCTAaHABIMBAET  [OPSIOK
MpegocTaBlIeHNs a[MUHUCTPALlMell MyHHUIMIIANBHOI0 00pa30BaHust aJIMHHUCTpaLUeH
MyHHIOUNAaNbHOro o00pazoBaHus «lIMIPHUHCKME padoH» YIBSHOBCKOH o00JacTu
(manee — YHOJHOMOYCHHBIM OpraH) MyHUIWNAIBHON yCIyTd IO IPeNOCTaBICHUIO
apXUBHBIX CHpPaBOK, apXWBHBIX KOMHH, apXWBHBIX BBIIIMCOK, HH(GOPMAHOHHBIX
INCEM, CBS3aHHBIX C COLMAIBHOW 3allUTOH, TIEHCHOHHBIM OOecneueHHueM,
MOJIyYeHUEM JIbFOT M KOMIIEHCAlMeH, IOJITOTOBIEHHBIX HA OCHOBE apXWBHBIX
JIOKYMEHTOB, HaXO[AUIMXCS B MYHMUIMNAIbHOU COOCTBEHHOCTH YTIOMHOMOYEHHOTO
oprasa (jajuee — aIMUHUCTPATUBHBIN periaMeHT, MyHULIMOallbHas ycliyra).

1.2. Onucanue 3asaBuTENEH

MyHununansHas yciayra npenocraBiusercs GU3NIecKoMy WIIH HOPUAHIECKOMY
Ty (32 MCKIIOYEHHMEeM TOCY/apCTBEHHBIX OpPraHOB M HX TEPPHUTOPHUAIbHBIX
OpraHoB, OpPraHoOB  TOCYJapCTBEHHBIX  BHEOMOKETHBIX  (GOHJAOB U HX
TEPPUTOPUAIILHEIX OPraHoB, OPraHOB MECTHOIO caMOyIlpaBieHHs) udo ux
YIIOJTHOMOYCHHOMY IIPEACTaBUTENIO, ACHCTBYIOIIEMY Ha OCHOBAaHHM JIOBEpEHHOCTH
nubo WX 3aKOHHOMY TIPEACTaBUTEIO, 00PAaTUBIIEMYCsl B YIIOJIHOMOYEHHBIH OpPTaH, ¢

RAMIPOCOM O MPEIOCTABICHHN MyHHuHrIa.anOH YCITYTH, BRIPQKEHHBIM B THCHMEHHOM
WX 3JIEKTPOHHO#M hopme.

1.3.TpeboBanns k nopaaKy HH(GOPMHEPOBAHHS O MOPSAAKe
NnpeaocTaBIeHHsI MYHHIHNAJIBHOH YCIYTH

1.3.1. Ilopsanox mnonydeHus UHQOPMAIAM 3asSBUTEISIMH IO BOIPOCAM
MpPelOCTaBICHUs] MYHULHUNAJIBHON YCIYyrd, CBEACHHH O XoAe IIpeloCTaBICHHS
yKa3aHHOW YCIyTd, B TOM 4HCIIe Ha O(QHULIHAIBEHOM cafiTe YIIOJIHOMOUYEHHOTO Oprana
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B MH(OPMALUOHHO-TEIEKOMMYHUKALIMOHHON cetH  «l/HTeprHer» (mamee —
opunMaTpHBIA CaHT YIOIHOMOYECHHOI'O OpraHa), a TaKXe C HCIOJIb30BaHUEM
(esrepasipHOM TOCYapCTBEHHOW WHGOPMalMOHHOH cucTeMBl «EwHBIH mopTan
roCyIapCTBEHHBIX 1 MyHHULIMNAIBHBIX YCIyT (hyHKIuN)» (nanee — Equnbli noprai.

HudopmupoBanue 1Mo BONpocaM INPeIOCTaBIeHHS MyHHLHMATBHOH YCIyrd
OCYIIIECTBIISETCS TIOCPENCTBOM:

onyOJsMKOBaHusT Ha O(QUIMAILHOM CcaiTe YIOJHOMOYEHHOrO0 OpraHa 6
uHGMOPMaIMOHHO-TeIeKOMMYHUKAMoHHOH cet «MuTepue™ (Www/cilna/ru);

pasmenenus Ha Enmnom noprasne (https:/www.gosuslugi.ru/);

pasMeleHus Ha PernoHanbHoM noptane (hitps:/pgu.ulregion.ru/);

myTéM NOyOnukanup WHGOPMANMHM B CPEACTBAX MAacCOBOH WHGOpMAlUH,
H3IaHus HHOOPMAIHOHHBIX OpOITIOp, OYKIETOB, HHOM NEYATHOM IIPOLYKIHH;

pasMeIlEeHUsl MarepuaioB Ha MHOOPMALMOHHBIX CTEHAAX B  MecTax
NPeIOCTaBICHUSI MYHULMNATLHOM yCIOyrd, oOOpYAOBaHHBIX B MNOMEILEHUSX,
NpejAHasHa4YeHHbIX Ui OpuéMa TIpaXkaad, B TOM 4ucle B 0OJacTHOM
rocylapcTBEHHOM Ka3€HHOM YyupexzeHun «Koprnopanus pasBuTHs HHTEpPHET-
TEXHOJIOTHH — MHOTOQYHKIUOHAIBHBIA LEHTP MPEeI0CTaBICHUs FOCY1apCTBEHHBIX U
MYHUIMIANBHEIX YCIyr B YIbSHOBCKOM obsiactu» (mamee — OI'KY «lIpaBuTenscTBo
IUISL TPasKIan» ),

OTBETOB H& MHChbMeHHble OOpallleHWsi, HANpaBIsIeMble B YIOJIHOMOYEHHbIH
OpraH I10 1o4Te;

OTBETOB HA NUChMEHHBIE OOpAllEeHMs, HAIpABISEMblE B YIIOJHOMOYEHHbIN
OpraH 1o ajipecy SJIeKTPOHHOH ITOYTHI,

YCTHOIO KOHCYIBTHPOBAHWS HODKHOCTHBIMM JIMLAMH YIIOJHOMOHYEHHOTO
Ooprasa, €ro CTPYKTYpHOTO MOIpa3[eleHHs, OTBETCTBEHHBIMU 3a IPEIOCTABICHUE
MYHUIMIIAIBHON yeiyrn (manee — JODKHOCTHBIE JIMI@), TIPH JTHYHOM OOpallieHd
3asBUTENS B YIIOIHOMOYEHHBIH OpraH;

OTBETOB Ha obpalieHus 1o Tesieony.

Wudopmuposanue qepes TeneoH-aBTOUHGMOPMATOP HE OCYILECTBIAETCS.

1.3.2. Tlopspok, @opma, MECTO pa3MeIleHus ¥ CHOCOOBl TONTy4YeHUS
CIIpaBOYHON HH(OpMAIMK, B TOM YHCJIEC Ha CTEHAaX B MECTaX IIPEINOCTABIEHUS
MYHHULHIOATBHOA YCIYrW, ¥ B MHOTOQYHKIMOHAIEHOM IIEHTPE MPEI0CTABIEH S
TOCYIapCTBEHHBIX W MYHWIMMAIBHBIX yCIyr (manee — MHOro(yHKIMOHAILHBIN
LIEHTP).

Ha o¢uumansHOM calite ynmorHOMOYEHHOrO OpraHa, a Takke Ha EauHom
nopTaie, MoJIEXHUT PasMELLeHUIO ClIeAyIoulas ClIpaBouHas HHQOPMALIU:

MECTO HaXOXKAECHHS M Tpa@uK pPaboThl YIIONMHOMOYEHHOTO OpraHa, ero
CTPYKTYPHOIO MOIPA3feNeHus, NPEeAOCTaBISIONEr0 MYHHLIMIIANBHYIO YCIYTY,
OpraHoOB ~ TOCYZApCTBEHHOM  BJIACTH,  YYacTBYIOIIMX B  IIPeOCTABIEHHS
MYHULUNANBHON yeiayrH, a Takke OI'KY «l[IpaBuTeabcTBO U1 rpaXkaany;

CIpaBOYHBIE TeledOHbl YINOIHOMOYEHHOTO OpraHa, ero CTPYKTYPHOTO
[O/Ipa3/ielieHus,  MPENOCTAaBIAIONIEro  MYHHUHIAIBHYIO  YCIYTY,  OpPraHOB
1OCY/JApCTBEHHON  BIIACTH, YUYACTBYIOIIAX B IMPEAOCTABICHUS MYHHUHIIAIBHON
yenyru, OI'KY «llpaButenscTBo mist rpakmany;

ajpec ouIManbHOrO caifTa YIOJNHOMOYEHHOTO OpraHa, aapec ero
9JIEKTPOHHOM TOYTHL U (MIM) (OpMbl OOpaTHON CBS3M YIOJHOMOYEHHOI'O OpraHa,



OpraHoB  IOCYNApCTBEHHOW  BJIACTH,  YYaCTBYIOIIMX B  IIPEAOCTaBIEHUS
MYHHULMIATGHON yenyru, anpec oduimansHoro caifta OI'KY «IIpaBUTeNbCTBO LIS
rpaxkian» B HHPOPMAHOHHO-TENIEKOMMYHHUKaIHOHHOM cetn «MuTepreT» (manee —
opunmansubii caiit OI'KY «[IpaBHTeIbCTBO JJIsl TPaXIan>).

CripaBounas uH(pOpMAIHs pasMelieHa Ha MHGOPMAIIMOHHOM CTEHJIE, KOTOPBIH
000pyOBaH B HOCTYIIHOM /IS 3asBUTENEH MeCTe IpeoCTaBlIe NS MyHHIUIATbHON
YCIIYTU, MAKCHMAIIBHO 3aMETEH, XOPOILIO IIPOCcMaTprBaeM U GpyHKINOHAICH.

Ha undopmaimonnsix cresgax OI'KY «lIpaButenseTBo s rpaxkaany H
AHBIX UCTOYHHKAX WH(OOPMHUPOBAHUS B CEKTOPE MHOOPMHUPOBAHMA U OKHUJIAHUA UIH
B cekTope mnpuéma 3asBUTENed pasMellaeTcs akTyalbHasg W MCUepIlbiBalolias
UH(hOpMAallKs, KOTOpasi COEPIKUT, B TOM UUCIIE:

pexuM paboThl M ajpeca MHOTOMYHKI[HOHAIBHEIX LEHTPOB B YJIBAHOBCKOM
obacTu;

CHpaBOYHBIE TeNe(OHBI;

anpec oHUIHAIEHOIO caliTa, agpec IEKTPOHHOM I10UTHI;

MOPSIOK MPENOCTaBICHHS] MyHULUITAIBHON yCIyTH.

2. CraBAapT npelocTaB/ieHHs MYHHIIHIAJIbLHOH YCIYTH
2.1. HammMeHnoBaHHe MYHHIIHNIAJbHOH YCJIYTIH

«[IpenocTaBneHre apXUBHBIX CIIPABOK, APXWBHEIX KOMUH, aPXUBHBIX BBIITUCOK,
HHQOPMAIIMOHHEIX IHCEM, CBA3aHHBIX C COLMANBHOM 3aI0ATOM, MEHCHOHHBIM
obecnieyeHnemM, TIONYyYEHUEM JIBIOT M KOMIIGHCAIIWM, ITOATOTOBICHHBIX Ha OCHOBE
apXHUBHEBIX JIOKYMEHTOB, HAXOSIIMXCSI B MyHULIMTTAIbHOH COOCTBEHHOCTH.

2.2. HaumeHnoBaHue opraHa, NpeocTaBiasi0mero MyHHIHIAIBHYO YCJIyTy

AJIMUHUCTpAMS MyHULMNAIbHOrO oOpazoBanus «l{uibHUHCKUEA padon»
YibsIHOBCKOM o0nacTd B JIMLE AapxuBa aAMUHHCTPALMKM MYHHIMIIAIBHOIO
obpazoBanus «[HTEHUHCKHH paioHy .

2.3. Pe3yabTaT npejocTaBjieHdss MyHHIHNAIbLHON YCAYTH
PesynpraTom npenocTaBieHUsS MyHULUIANLHON YCITYTH SBISIETCS
apXuBHAas CIIPABKa;

apXuBHas BBITKCKA;

KOTTHS apXHUBHOIO JIOKYMEHTA;

MHOOPMAIIMOHHOE IHCBMO II0 HAaydHO-CIIPABOYHOMY ammapary (mamee —
uHObOpMalmoHHoe nuckMo 1o HCA);

UHGOPMAIMOHHOE MHUCEMO 00 OTCYTCTBUHU B apXMBe JOKYMEHTOB, COACPIKALIMX
3anpammuBacMyro HH(QOpMaIHio.

JIOKyMeHT, BBIZIaBaEMBIH 110 PEe3yJIbTaTaM Mpe0CTaBIeHNs MYyHULIMNAILHOM
yeayru  nojnuceiBaetcss [lepBoiM  3amectuteneM [ naBel aJMUHHCTpaLUK
MYHHLMNAILHOTO obpaszoBanus «LlunbHUHCKUN pationy YIbstHOBCKOHW o0macTu WiH
JOJDKHOCTHBIM JIMIIOM, WCIOJHSIOMUM ero o0s3aHHoCTH (manee — PykoBoguTenb
YITOJTHOMOUYEHHOTO OPraHa).



2.4. Cpox npejocTaBjieHHs] MyHHIHNAILHOH yCIyYTH

CpoK TipenocTaBIeHNs MyHUIMIANBHOM yenyru cocrasiser 30 xajmeHnaapHbix
IHEH ¢ MOME@HTa pPerucTpalliy 3arpoca 3asaBUTEIsL.

C paspemenus PykoBopuresieM yrnoJIHOMOYEHHOTO OpraHa 3TOT CPOK MOXKET
OBITH IpH HEOOXOOMMOCTH TIPOMJIEH A0 45 KajdeHJapHbIX JHEW B COOTBETCTBUHU C
npuka3oM MUHHCTEPCTBA KyJIbTYyphl M MAacCCOBBIX KOMMyHuMKanui Poccuiickoin
Qenepanuu ot 18.01.2007 Ne 19 «O0 yrBepxaenuu IlpaBun opraHuzaiuu
XpaHeHusl, KOMILIEKTOBAHHs, Y4eTa W HCIOIB30BAHUA [IOKYMEHTOB ApPXHBHOTO
cdonza Poccuiickoii @Denepauvu W OPYrHMX  apXHUBHBIX  JIOKYMEHTOB B
rOCy[JlapCTBEHHBIX W MYHHIMIAILHBIX apxuBax, My3esx u Oubnmorekax,
opranuzaiuax Poccuiickoll akagemMuu Hayk». OCHOBaHMEM s [IEPEHECeHHsS CPOKa
MCIIOJIHEHMSI 3aIpoca MOryT OBITh JIOTIOJHHUTENbHBIE CBEJIEHHS, IIOIyYEHHBIE OT
3asiBuTens, OombloW 00BEM [OpocMarTpWBacMOW WHOOpPMALMY, pa3MELICHUE
apXUBOXPAHUIINIL BHE OCHOBHOM TEPPUTOPHUM apXWBOB, HEJJOCTATOYHO PasBEPHYTHIH
HAYYHO-CIIPABOUYHBIA  anmapar, NpoxXojsiiias Hay4YHO-TexHH4Yeckas o0paboTka
JIOKYMEHTOB, UX pecTaBpallusl.

B ciyuae mpojsieHus cpoka UCTIONHEHMS 3alpoca 3asABUTENO B TEUEHUE TISTH
pabourx nHe# HampaBiseTcs HHPOPMAIHOHHOE MACHMO C YBEIOMIIEHHEM.

Cpok HCIIONHEHHUs 3arpoca M0 HayYHO-CIIPaBOYHOMY annapary — He oonee 15
KaJleHIapHBIX JHeH ¢ MOMEHTA €r0 PerHCTPALIHH.

ITpu nocTyIuleHUH 3ammpoca 3assBUTelIs, OTBET Ha KOTOPBIA He MOXeT ObITh NaH
O0e3  mipenocTamBieHUs — YTOYHEHHBIX WM JONOJHHTENBHBIX  CBEJIEHHIA,

YIOJIHOMOYCHHOE HOJDKHOCTHOE JIMIIO B TCHCHUE S pa601mx JHEH 3alpaiamBacT y
3agBHATENS HEOOXO0IUMEIE CBEAEHHMS.

2.5. IIpaBoBbie OCHOBaHUS JISI IPEAOCTABICHHS MYHHIHNIAABHONH YCIyTH

[lepeueHs HOPMATUBHEIX NPABOBBIX AKTOB, PETYIUPYIOIMX TPEHOCTABICHUE
MYHULIMOAIBHON YCIIYIH, ¢ YKa3aHHEM X PEKBH3UTOB W HCTOYHHUKOB O(DHLIHAAIIBHOIO
OITyOJIMKOBAHUS MOJIEKUT pasMEIEHUIO Ha O(MUIMaIbHOM CalUTe YIIOJIIHOMOYEHHOTO
oprana u Ha Ejqunom nopraie.

2.6. UcuepnpiBalolnii nepe4eHb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH € 3aKOHOAATeJIbHBIMH HJIH HHBIMH HOPMATHBHBIMH IPABOBBLIMH
aKTaM¥ JUIS NIPe0CTABIEHH MYHHITHNIAJIBLHON yCIyru

2.6.1. Ins  npemocraBneHWs ~— MYHHIMNAQIBHOH  YCIYrH  HEOOXOIMMEI
ClIeIy101He JOKYMEHThI, IPEACTABIIEMBIE 3aABUTEIAMH AJIA IOYUeHHS apXHUBHOH
MH(OpMaLMK, OTHOCAIIEHCS K 00IIeOCTYITHOM!:

€CIi 3asBUTENb - IOPUIHYECKOe IHIO, 3ampoc o(pOpMIsieTcss B BHIE
O0GHIMATBHOIO NHCHMa OPraHU3alNH, MOANHCAHHOTO PYKOBOIWTENEM, B KOTOPOM
yKa3bIBaeTCA IepedeHb (TemMa) W XPOHOJOTHS  3alpalliiBacMoi  apXUBHOM
WHGQOPMAIUY U (MNK) KOTHI apXUBHBIX JOKYMEHTOR;

ecnd 3asBHUTENb - (U3WYECKOe MU0 - T[pU JIMYHOM oOpallleHHu B
ynonHomoueHHbIH opran, OI'KY «llpaButensctBo Juis rpak/aH» 3asBUTEIDb
NPEABSBISACT JIOKYMECHT, YJOCTOBEPSIOIUMH JUYHOCTH IpaykjaHuHa Poccuiickoi
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Denieparvi (B TOM 4YHCIE BOCHHOCTYXKAIIMX, a4 Talke AOKYMeHTHI, JMua Oe3
rpakaHCcTBa, BKIKOYas BU Ha KUTENBCTBO U YAOCTOBEpeHHE Dexen1a).

[Ipu ninurOM obOpareHuy B yroaHoMoueHHBIH oprad, OI'KY «lIpaBurenscrso
JUIs rpaskaan» uii EnuHbli noprai 3asBUTeNb 0QOPMIISIET 3aIIPOC B BHJE AHKETHI-
3alpoca O MPEeNoCTaBlIeHAM HeoOXoAuMoM wuHMopMalnmu B OymaxKHOM BHIE B
eIMHCTBEHHOM 9SK3EMIUIApPE COINIacHO mpunokeHuro Noe 1 Kk Hacrosumiemy
a/IMMHUACTPATUBHOMY periamenTy. [Ipm 1OCTyIUleHMH 3ampoca IOCPEACTBOM
IOYTOBOIO OTMpaBleHHs OO0 10 HIEKTPOHHOHW IouTe, 3alpoc MOXKET ObITh
ohopMIIeH 3agBUTEIEM B IIPOU3BOJILHON (hopMme.

3ampoc 3aIOaHICTCS PYYHBIM CIIOCOOOM (YepHUIAMH WU MTACTON CHHErO WUilu
YEPHOrO [BETA) WM MAIIHHOMUCHBEIM CHOCOOOM (C HCIONB30BAHMEM CPEJCTB
KOMIIBIOTEPHOW TeXHUKH). B 3ampoce ¢ BO3MOXKHOM IIOTHOTOH YKa3bIBAIOTCS
CBEIEHUS, HEOOXO{MMbIE ISl €10 UCTIOTHEHUS.

bamMuus, WMs, OTYECTBO (TPW HAIWYKMK) JHI@, [JaHHbIE JOKYMEHTa,
YIOCTOBEpAIOIIEro JIMYHOCTH (cepHs, HOMEp, KeM BbIAH, Jara BblJaun),
JOBEPEHHOCTE;

damunmsg, wMs, OTYECTBO, O POJKACHMA JHIla, O KOTOPOM 3allpalliiBaeTcs
apXyMBHas CIIPaBKa, apXWBHAs BBIMHMCKA, apXWUBHAs Komus (ykazaTh BCE€ CIy4aW
W3MeHeHus (QamMuIud, HMEHH, OT4YecTBa (NIpH HaNW4YMU)), yKaszaTh CTaTyC
(mencuonep, 0e3pabOTHEIH, CiryKaIlui, pabOTHUK, CTYIICHT);

Ha 9b€ MM BBITTUCHIBATH APXMBHYIO CIPABKY, APXUBHYIO BBINKMCKY, apXUBHYIO
KO0, HH(POPMAITHOHHOE [TUCHMO;

Tema 3arpoca (oOpallleHus), HAUMEHOBaHUE OpraHU3allii, XPOHOIOIMYECKUue
paMKH 3anpaiurBaeMoil MH(OpManuu (TPyAOBOH CTaX (HAXOXKIAEHHE B JIEKPETHOM
OTIIyCKE; B OTIIyCKE IO YXOmy 3a peOeHKOM; B JOITOCPOYHBIX KOMaHIUPOBKAX; B
yueOHBIX OTIYCKax), 3apIiiaTa, HarpaxaeHue, o0ydeHue);

Ui KaKOM LlelM 3alpalliBaroOTCs apXUBHAS CIpaBKa, apXHUBHAs BBINMCKA,
apXuBHAS KOMHUS, HH(MOPMALHOHHOE THCHEMO;

crioco0 BeI@YM  pe3ynbrarta (HAampaBUTh [0 TOYTE; BBIAATH JIMYHO B
YIIOJTHOMOYEHHOM oprane; Beijiath B MDI] (B ciyuae nojauu 3arpoca yepes M®LL);
HalpaBUTh 10 ASJEKTPOHHOH noute (B ciyyae oTKa3a WIA OTCYTCTBHE
3alpalliBaeMbIX JOKYMEHTOB);

ajpec, 10 KOTOPOMY HaIlpaBUTh CHpaBKy, TeredoH (momamHwmi, padouwit,
COTOBBIN);

Jara COCTaBICHHUSA 3aIIpoca;

IYHAs [OJITUCH 3asBUTEIS.

3aABHTENb BIIpaBe MO COOCTBEHHOW MHUIMATHBE MPELOCTABHTH TPYAOBYIO
KHWKKY.

2.6.2. Jlng uctpeGoBaHUS CBeACHUH, comepkKallux MEepCOHANBHBIE AAHHBIE O
TPEThUX JNHIAX, TOMOJHHTEIBHO MPEACTABIAOTCS HOKYMEHTBL, OTBEPKAAMOIIME
IIOJTHOMOYHST  3aABUTENIA, TPEAYCMOTPEHHBIE 3aKOHOAATenbeTBOM Pocculickoi
e pepalivy.

2.6.3. [lna nonmy4eHus cBe/ieHH, OTHECEHHBIX K HH(OPMALIMK OTPAHUYEHHOTO
noctyna (KOH(HIEHIMaNbHOH MH(OPMAIMU), 3agBUTEIEL JOIOJIHHUTEIBHO K
JOKYMEHTAaM, YKa3aHHBIM B II. 2.6.1. HacTOAMmMEro aIMHUHHUCTPATHBHOTO PEIIaMeHTa,
MPeCTaB/IsSET CAaMOCTOSTENLHO B YITOITHOMOYSHHEBIH Opraq:

JIOKYMEHT, YJIOCTOBEPSIOLIMNA JJUYHOCTE 3aABUTENS;



OOKYMEHT, Jalollluii MpaBO HA TMONy4EeHWE CBEJEHWH, OTHECEHHBIX K
KoH(GUACHIUANBHOH  HMHGOpMalMu  (IMCHbMEHHOE  HOTAapHalIbHO  3aBEPEHHOE
paspellicHye CyOBEKTa TEpPCOHANBHBIX [AHHBIX; JOKYMEHT, ITOATBEPIKAArOIIHNA
MpsiMble POJICTBEHHBIE CBSI3H U AP.);

JIOKYMEHT, TTO/ITBEIKIAIONIHH TTOTHOMOYHS 3asBHTeNs (0QULMANBHOE [TUChMO,
cyke0HOe YI0CTOBEPEHHE, JOBEPEHHOCTD, IPHKA3, PaCTIOpAKEHHE).

Cgrenenws, OTHECEHHbIE K KOHGHUIOCHIHATBHON uHbopmanuu,
MPeOCTaBIISIIOTCS JIMYHO 3asBUTENI0, YMOJHOMOYEHHOMY 3asiBUTCIIEM IHIY WIIN
HANPaBJSIIOTCS eMy Yepes Cpe/icTBa CBsI3H, obecrieqnBaolye KOHQUASHINATBHOCTD.

[Topsimok poctyma K NepCcOHaTbHBIM JIaHHBIM TIpaiaH ((U3HYecKHX JIHL)
YCTAHABITHUBACTCA B COOTBETCTBHMU C 3aKOHOJaTenbcTBOM Poccuiickor @exepannu B
001acTH TTepCOHAIBHBIX NaHHBIX.

2.6.4. 3agBuTeNU NPEACTABISIIOT yKa3aHHbIe B NYHKTE 2.6.3 HOKYMEHTHI I
Npe0CTaBIeH s MyHULUMNAIBHON YCIyTH:

CaMOCTOSATEIIFHO - 10 MECTY HaXOX/IeHHs YIOJIHOMOYEHHOIO OpraHa HIIH B
OI'KY «lIpaButenseTBO fJist Fpaxiany.

2.7. WcuepnbIBalOIIHil DepeYeHb OCHOBAHUM ISl 0TKA3a B NIpHéme
AOKYMEHTOB, HEOOXOIHMMBIX IJIfl IPEJOCTABICHUNA MYHUIHIIAJNLHOH YCJIyTrd

OcHoBaHuii 11 OTKa3a B IpuéMe JOKYMEHTOB, HEOOXOAWUMBIX JLIs
NPEIOCTABICHUST MYHHWIMIIAIBHOM YCIyrd, 3aKkoHomaTrenscTBoM — Poccuiickoi
Denepalyu He TIPELYCMOTPEHO.

2.8. HUcyepneiBalomuii nepevyeHs OCHOBAHME /IISl IPHOCTAHOBJICHHS HIIH
0TKA32 B NPEAOCTABICHHH MYHHUHNAJIBLHOH yeayru

McyepnpiBaromuit TiepeYeHb OCHOBAHMH s IIPHUOCTAHOBIEHMS
TIpEeNOCTaBIeHHA MM OTKasa B IIPEJOCTaBIE€HMHM MYHHIMIANbHOM  yCIyru

3aKoHOJaTenbeTBOM Poccuifckoit @epiepanyy, 3aKOHOZATENBCTBOM Y IBSHOBCKOM
00JIaCTH HE YCTaHOBIICH.

2.9. Pazmep nuartpl, B3MMaeMoii ¢ 3asiBUTe/Isl IPU NPE0CTAB/ICHHH
MYHHHHNAJBHOH YCJIYTH, H CIIOCOOB] €¢ B3BHMaHHA B CIy4asX,
npeaycMOTPEeHHBIX (heJepantbHbIMH 3AKOHAMH, IPHHHMAEMbIMHU B
COOTBETCTBHH ¢ HUIMH HHBIMH HOPMAaTHBHBIMH IPABOBBIMH aKTaAMH
Poceniickoil @eepannu, HOpMAaTHBHLIMH PABOBBIMHI AKTAMH Y IbSHOBCKOH
00.,1aCTH, MyHHIHTIATbHBIMH PABOBBIMH AKTAMH

MynunynaneHas yciyra HmpejocTaBiseTcs 0e3 B3MMaHusl ToCyHapCTBEHHOM
MOILIMHBI UITK WHOM NIIATHI 32 MPEelIOCTABICHAE MyHUIMITAIBHON YCIYTH.

2.10. MakcuMa/JibHbIH CPOK OKHIAHHS B OYepeld NPH MOAAYE 3aNpoca O
NpeIOCTAB/ICHMA MYHHIHNAJBHOH YCIyrH H NPH NOJYYeHHH pe3yjibTara

NpeJocTaBIeHH MYHHIMNAJBHOH Yeyru

MakcuManbHbli CPOK OXHIaHUA B OUCPCIU 3aABHUTCIIEM IIPU IIOoaavc 3arpoca



0 [PEJOCTABIEHNU MYHHULIUIATBHOW YCIIYTH, & TakKe NpH TONYyYEHHMH pe3ysibraTta
IIPEIOCTABICHUS MYHHUIMITAIBLHON YCIYTH cOCTaBiseT He Oonee 15 MUHYT.

2.11. Cpok perucTpanuy 3anpoca 3asgBHTEJIs O IIPeA0CTABJIEHHH
MYHHIHIAJABHOH YCJAYTH

PerucTpamus 3ampoca 3asBHUTENs, B TOM YHCIE B DIIEKTPOHHOU dopme, o
1ipEeIOCTABIEHNH MYHHITHITATBHON YCIYTH OCYHIECTBIsAETCS B TeueHHe | pabouero
JIHSL ¢ MOMEHTA TIOCTYTUIEHHNS 3aIpoca.

2.12. TpeGoBaHHd K NOMELUEHHAM, B KOTOPBIX HPENOCTABISIOTCS
MYHHUIHMNAJbHBIE YCJAYTH, K 32/1y O3KHIAHHS, K MeCTaM /JIsl 3all0JTHEeHHS
3aMpoCcoOB O NPeAOCTaBIeHHH MYHHIMNIAJIbHOH yeayrd, HH(PpOpMaUHOHHBIM
cTeH/iaM ¢ 06pa3uamMu ux 3anoJIHeHHs H NepevHeM JOKYMEeHTOB, He00X0AMMbIX
JJ1S1 IPeI0CTAB/ACHHS KAXKA0H MYHHIIHNIAJILHOH YCJIYIH, B TOM YHCJIE K
o0ecmeYeHHI0 JOCTYIHOCTH JIJISi HHBAJIH/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAATe1b¢TBOM Poccuiickoii @egepanuu o cCouuaJibHOH
3a1UTe HHBAJTHAOB

2.12.1. IlomemieHus, mpenHa3HAuYCHHbBIC Ui O3HAKOMIIEHHs 3asBUTEIEH C
1H(hOPMAIIMOHHBIME MaTepHallaMy, 000pyAyIOTCs HHPOPMAITHOHHBIMHU CTEHAAMH.

Odopmienne BU3yallbHOH W TEKCTOBOM uMHpoOpMamum 0  MOpsiiKe
[PeJOCTABIEHUs] ~ MYHULMIAIBHOW  YCIOYTA  COOTBETCTBYET  ONTUMAIBHOMY
BOCIPUSITHIO OTON UHPOPMALIUH 3aBUTEIISIMU.

Ina  obciyKUBaHMS JMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSIMH 3710POBbs
ITOMEIIEeHUs 000PYA0BaHbl NAaHAYCAMH, CIIEHAANBHBIMU OTPAXKACHUAMA U NEPUIIAMH,
obecrneuyrBarOIUMHA OECITPENITCTBEHHOE TIEPEIUBHIKEHUE W DPA3BOPOT HHBAIMIHBIX
KOJISICOK, CTOJIBI pa3MeINarTcs B CTOPOHE OT BXoja Uil OeCHpernsTCTBEHHOI'O
nmoabe3sa U pa3BopoTa Koisicok. ObecneurBaercst [OINYCK CYpPAONEPEBOAYMKA U
TUDIOCYPAOTIEPEBOTIHKA.

2.12.2. Kabunetrsl npuéma 3asiButenel o00py/oBaHbl HWH(OOPMALHOHHLIMU
TabnuKaMu (BbIBECKAMHU) € YKa3aHHeM:

- HOMepa KaOHHeTa;

- (daMunuH, UMEHM, OTUecTBa (IIOCNIEAHee — TMPH HATNYWH) W OOIKHOCTH
CIeHAIINCTa, ITPEIOCTABISIONIETO MyHULIATIABHYIO YCIIYTY;

- rpacuka paboThl.

2.12.3. Mecra oxuJaHUsI B OYEpeAM Ha MPEJCTaBIEHUE WM I[OJIy4YeHue
JOKYMEHTOB OOOpY[I0BaHbl CTYJbSIMU, KPECETbHBIMH CEKIUSIMH, CKaAMbSMH
(OaHKeTKaMu), MeCTa [1715 3aIl0JIHEHUs 3aIIpOCOB O MPEIOCTABICHUN MYHHUIIUIAIBHOM
yCIYTH 000pyAOBaHB! CTOJIAMH (CTONKAME), CTYJBSIMH, 00eCIIeUYeHbl KaHIIEISIPCKUMHU
NPHHAICKHOCTAMY, CIPaBOYHO—MH(MOPMAIIMOHHBIM  MaTepualioM, obpasiamu
3aITOJIHEHNS JOKYMEHTOB, (hopMamMu 3asiBIEHHIA.

2.13. Iloka3aTe/Id JOCTYIIHOCTH H KaYeCTBA MYHHIIHNAJBHBIX YCIYT

I lokazaressimu HAOCTYIMHOCTH H Ka49eCTBa MYHHLIHH&JTI:HOIE YCIYTH ABIAIOTCA?
BO3MOXHOCTB MNOJIy4YCHHU S 3adBUTEIIEM HHEI)OPM&L[HI/I o IopsjaKe



[IPeJOCTaBIeHMs] ~ MYHHIMITATBHOH  ycIyrd  Ha  OQWIHAIBHOM  caWTe
YIIOJHOMOYEHHOro oprana, ExuHoM mnoprane;

BO3MOMKHOCTH Nojtydenust Mynununansioi yeryru B OI'KY «lIpaButensctso
s TpaskaaH» (B 4acTH MOJa4uH 3asiBlIeHMs M JIOKYMEHTOB, TOJIyYCHMs pPe3ynbTaTa
ITPEI0CTaBICHUS] MyHHIIMIIANBHOHN YCIYTH;

BO3MOXKHOCTE 3asBUTEISI OIIEHUTh Ka4eCcTBO IIPEAOCTaBICH s My HUMIUITAIbHOM
yenyra  (3anonnenue anketsli B OI'KY  «IIpaBuTensecTBO s IpaxkianH»,
CIIelMaNU3HpOBaHHbIA calT «Barr konTpons» (https:/vashkontrol.ru/);

OTHOILIEHHE OOINEro yucjia 3asgBIEHHH O TPEIOCTABICHUH MYHMIUIIATILHOMN
YCIIyTH, 3aperMCTPHPOBAHHBIX B TCUCHHE OTYETHOrO TMEpPHOJA, K KOJIUYECTBY
IPU3HAHHBIX O0OOCHOBAaHHEIMM B JTOT JKe IEPHOJ Kajod OT 3asBUTENed O
HAPYILEHUH TIOPSKA | CPOKOB IPeI0CTABIIeHNs] MyHUIIMIIATBHON YCIYTH;

HaIMYHE BO3MOXKHOCTH 3allMCH Ha TMpUEM JUIsS  [oja4vM 3ampoca o
NPEIOCTABICHHHA MYHUIMNAIBHON YCIYTH B YIOJHOMOUYEHHBIA Opraf (IpyU JIMYHOM
nocelneHnu, 1o no TenehoHy);

HAJIM9hie BO3MOXKHOCTH 3aliCAd Ha TMpHEM [UId [O0Ja4d 3ampoca o
npepocTaBieHnd MyHuiunanbHod yeiayra B OI'KY «IlpaBuTensCcTBO Ui IpaXaan»
(py TMYHOM TIOCEIEHNH, 110 TenedoHy, TH00 Ha OQUIMATEHOM CalTe).

KonudecTBO B3auMOJIEHCTBUN  3asBUTENS C  JIOJDKHOCTHBIMH  JIMLAMHU
YTIOJITHOMOYEHHOTO OpraHa, pabOTHHKaMHu ero CTPYKTYPHOIO MOJApas/eNieHus MpH
Mpe0CTaBIeHUN MyHUIMIIAIBHOM YCIIYTH COCTaBIsAET He Oosee AByX.

[IpoaomKUTENBHOCTE B3auUMOAeicTBHS — He Dosee 30 MunyT.

2.14. Nnbie TpefoBanusi, B TOM 4Hc/Ie YYHTbIBAIOIINE 0COOEHHOCTH
NPeAoCTABJCHHSI MyHHIHNAJbHBIX YCJIYT B MHOTO(YHKIHOHAJIbHBIX IEHTPAX H
0CO0EHHOCTH NPEJOCTABACHH MYHHIHNAJNBHBIX YCIYT B 3JIEKTPOHHOH (popme

[IpenocraBnenne MyHuIMnanbHOW — yeayrw  ocymiectBiusiercs B OI'KY
«lIpaBATENnBCTBO Ui IpaxkjaH» B YacTH TOHAYM 3asBIGHHMS U JOKYMEHTOB,
OJIy4EHHUs] pe3yJibTaTa MPeAoCTaBIeHNA MyHHIAIAIBHON YCIIyT |,

MyHuinanbHas yciayra He IIPefOCTaBiIsgeTcs IO 3KCTEPPUTOPUATBHOMY
MIPUHIIUAITY.

ITpenocraBneHre MyHHUIUNAIBHOH YCIOYTH ITIOCPEJICTBOM  KOMILIEKCHOIO
sanpoca B OI'KY «IIpaBuTeIbCcTBO JUIsl TpakiaH» OCYLIECTBIISETCS Ha OCHOBAHWMH
[TocTaHOBIEHNS aMUHUCTPAIIMH MYHHUIMNAILHOTO 00pa3zoBanus «{MIbHUHCKUN
paiior» or 04.07.2019 roma Ne357-I1 «O0  yTBepKICHUU IepeyHs
MYHUIUIIAJIbHBIX YCIYyT, NpefocTaBiseMbix [pynme mo paborte ¢ Gu3NIeckKMMu u
jopupudeckumu  auuamMu  (LlmmeHuaCKME paiioH) LleHTpa 10 mnpepocTaBieHuIo
rOCYTapCTBCHHBIX M MYHHUUINANBHBIX YCIOyr (IleHTpaibHbld OKkpyr) O6jacTHOro
COCYMApCTBEHHOTO KaseHHOro yupexjeHus «Kopriopaius pa3sBUTUS HHTEPHET-
TEXHOIIOTHH - MHOIO(QYHKIMOHANBHOM LIEHTP MPeJOCTABISHUS IOCYAaPCTBEHHBIX U
MYHHLMIIAIBbHbBIX YCIYT B YIIbSIHOBCKOM obnacTu".

B03MOXHOCTE TIpEeOCTaBIEHNsT MYHHIMIAIBHON YCIYTH B 3JEKTPOHHOM
(opme uepez EnuHBIN mNOpPTaT OCYIIECTBISETCS B YACTH IpUEMA 3asBICHHH,
OTCISKUBAHUSA XOHa IIPEAOCTABICHHS MYHUIMIAIBHOM YCIYyTH H TOIy4eHus
HWH(DOPMAIIHA O Pe3yIbTaTe IIPSAOCTABICHUS MYHHIMIIATBHOW YCIYTH B JINYHOM
kabunere EjuHoro moprana, MoiIy4deHUs pe3yibTraTa.
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[Ipu mnomaue mnocpenctBom EnuHOro moprana 3asBieHHE IIOATUCHIBAETCS
MIPOCTOH DJIEKTPOHHOM IOIIHUCEIO.

Opranusaiuy, OpeaycMOTpeHHble dwacThio 1.1 crateu 16 @emepanbHOrO
zakoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzalud  OPeJIOCTaBICHUS
rOCY/IapCTBEHHBIX M  MYHUIMIAIBHBIX  YCIyr» (fallee —  OpraHusaiuu,
OCyLUECTBIsIONMe QYHKIKHI 10 IPEAOCTABICHHUIO MyHUITMIIABHON YCIYTH) y4acTHe
B MIPEIOCTABICHUY MyHHUITUIIAIBHON YCIYTH HE PAHAMAIOT.

3. CocraB, n0¢.1e108aTEJBLHOCTH H CPOKH BbINOJIHEHHSI
aAMMHHCTPATUBHbIX NPOLEAYP, TPeOOBAHUS K NOPSAKY HX BbIIOJHEHHS, B TOM
qyHcJie 0c00eHHOCTH BHINOJHEHAA aJMHHUCTPATHBHBIX NPONeayp B
3J1eKTPOHHOI opMe, a TaKKe 0cOOeHHOCTH BHINOJHEHHS aIMHHHCTPATHRHBIX
npoueayp B MHOTOQpYHKIHOHAILHOM HEHTpe

3.1. CocTaB afMHHHCTPATHBHOM MpOLeayPbI

3.1. McuepnbiBaloniye NepeyHH aJMHHHUCTPATUBHBIX IPOLEayp.

3.1.1. HcuepnbiBaromiuii mnepeveHb AJAMHHHCTPATHBHBIX HpPOHERYp
NpeAoCTaBACHHA MYHHIIKIAJBHOH YCIAYIY B YIIOJIHOMOYEHHOM OpraHe:

Ipu€M ¥ PETUCTPALUs 3aIIpoca 3asIBUTEIS O IIPeIOCTABICHUH MyHUALMIAIBHOK
YCIIYTH;

paccMoTpenue 3anpoca PykoBojaureneMm yroJiHOMOYEHHOTO OpraHa, repejaada
3arpoca Ha UCTIOJIHEHNE OTBETCTBEHHOMY JIOJKHOCTHOMY ITHLLY;

aHAJIN3 TEeMaTHUKH 3a11pOca OTBETCTBEHHBIM JIOIKHOCTHBIM JIULIOM;

HCTIOJIHEHHE 3amnpoca, NOJANOTOBKA  pe3yibTaTa MpeoCTaBIeHUSI
MYHUIUIIAIbHON YCIYIH;

NOMANUCAHHE pe3yipTaTa MPeNOCTaBIeHUsT MYHUIMNAIBHOW YCIYIH H
YBEIOMJICHHE 3aABUTEIISI O TOTOBHOCTH PE3yJIbTATA;

BblJ[aua (HarpaBlieHue) Pe3yIbTaTa MPE0CTABICHUS My HULUTIANBHON YCIyTH.

3.1.2. Hcyepnbipaomuid mepeYyeHb aAMHHHCTPATHBHBIX NpOLeAYp NpH
TpeocTaB/IeHHH MYHHIKIAJABLHON YCJIYIH B 2JIEKTPOHHOH (hopme.

1) mpenocraBneHHe B yCTaHOBJICHHOM MOPSIKe MHQOOPMALUHM 3asBUTEIIM U
obecriedeHNE NOCTYIIA 3a9BUTEIEH K CBEIACHHAM O MyHHIHIIAIBHOH YCIIyTe;

2) nojaua 3ampoca O IPelOCTABICHUU MYHUIMNANBGHOW YCIYyTM W MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIs IIPEA0CTaBICHUS MyHHULIMIAIIbHON YCIYTH, U TPUEM
TAKOr0 3ampoca O TpeJoCTABIeHUM MYHULUIANbHOW YCIYyrd M JOKYMEHTOB
YTIOJTHOMOYEHHBIM OpPraHoM, JIMO0 IT0/IBeOMCTBEHHON YIIOTHOMOUYEHHOMY OpraHy
oprauu3alldeil, ydyacTBYIOIeM B IPEeAOCTaBICHHM MYHMLMNANBHON YCIyrH, C
MCIIONB30BAHUEM  HMH(DOPMALMOHHO-TEXHOJOTUYECKOH W  KOMMYHHKALMOHHON
MH(PacTPyKTypsl, B TOM uncie EnpHoro noprana;

3) monyueHWe 3asBUTENEM CBEJAEHWH O XOJie BBLINOJHEHUS 3arpoca O
IPEAOCTABICHAN MyHHUIMITATILHON YCITyTH;

4) B3aMMOCHCTBUE YIOIHOMOUEHHOTO OpraHa W WHBIX MYHUIUTIAIBLHBIX
OpraHoB, OPraHoB TOCYJApCTBEHHOM BIACTH, OpraHMW3alyii, YyJacTBYIOIIUX B
NPEAOCTABICHUN MYHHMIUNAIBHBIX YCIIYT: He OCYILeCTBIISeTCS;

5) monyueHue 3asBUTENlEM pe3yJbTaTd IPEHOCTABICHUS MYHHIUMIATBHOMU
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YCIIyTH, €CITM WHOE He YCTAHOBIEHO (eiepaIbHEIM 3aKOHOM,;

6) wHble jedcTBHs, HeOOXOAUMBIE IS MPEHOCTABICHUS MYyHMIIMIIAILHON
YCIIYTH: HE OCYILIECTBIISIFOTCSI.

3.1.3. WcuepuniBalomui rnepevyeHb aJAMHHHCTPATHBHBLIX Npouenyp,
BoInOJIHAEMBIX OI'KY «IIpaBuTe/IbeTBO 1)1 rpaK/Ian»:

1) wrdopMUpOBaHHe 3asiBUTEICH O MOPAAKE IPEJOCTaBICHUA MyHHUIIMITATLHON
yCIIyTM B MHOIO(YHKIMOHAIBHOM LIEHTPE, O XOJE BBINONHEHHSA 3ampoca o
MPENOCTABICHUM MYHUIUMNANBHOM YCAYId, MO HHBIM BOIIPOCaM, CBSI3aHHBIM C
IIpenoCTaBIeHUEeM MyHHUUMIAIBHON YCIyTH, a TAKKe KOHCYJIbTUPOBAHUE 3asBUTEIIEH
0 TIOpSAKE IIPeIOCTABICHUS MYHUIMNAIBHOW YCIAYTM B MHOIOQYHKIIMOHAILHOM
LEHTpE;

2) ipuéM 3ampoCcoB 3asIBUTENIEH O MPE0CTaBICHNN MYHULIUIIATIBHON YCIyTH U
MHBIX JIOKYMEHTOB, HEOOXOUMBIX JUISI TIPE/IOCTABIEHNUS MyHULIUITATBHON YCIIyTH;

3) ¢dopmupoBaHue ¥ HalpaBleHMEe MHOTO(QYHKIMOHAILHLIM LEHTPOM
MEXKBEJIOMCTBEHHOI'0 3alpoca B OpraHbl WCIIOJHUTEILHON BIACTH, WHBIC OpraHbl
rOCyNapCTBEHHOM  BJacTH  YIBSHOBCKOW — 00acTW,  OpraHbl  MECTHOIO
CaMOYINpaBICHUS ~ MYHHIHUIANBHBIX  00OpasoBaHud  YIJIBAHOBCKOW  00macTH,
OpraHU3alli{, YYacTBYIOIIME B MPEIOCTABICHMH MYHHLMIAIBHBIX YCIyr: He
OCYIIECTBIISIETCSI;

4) Bbla4ya 3asABUTENIO pe3y/IbTaTa MPe0CTaBICHNA MyHHIUTIATbHON YCIIYTH, B
TOM HHCIIE BbIflauya JIOKYMEHTOB Ha OyMayKHOM HOCHUTENE, IIOATBEPIKIArOIIX
coiepyKaHue BIIEKTPOHHBIX JOKYMEHTOB, HAIIPAaBIEHHBIX B MHOTO(YHKINOHAILHEIN
[IEHTP MO pe3yJibTaTaM IPeNOoCTaBIEeHUS MYHMIIMIAIBHBEIX YCIYT YINOTHOMOYEHHbBIM
OpraHoM, a TaKKe BbIJaya [IOKYMEHTOB, BK/IIOYAsi COCTaBlieHHWe Ha OyMaxkHOM
HOCHTEJIC W 3aBEPCHUE BBIMHACOK M3 WH(MOPMALMOHHBIX CUCTEM YIIOJIHOMOYEHHOI'O
oprasa;

5) VHBIE NIPOLIEIYPhI HE OCYIECTBISIFOTCS;

3.1.4. WcuepnbiBaouiHid mepevyeHb AJAMHHHCTPATHBHBIX IPOLEAYP,
BBINOJHIEMbIX NPH HCOPABJCHUM JONYIIEHHLIX ONEYaTOK H (H/IH) OMHOOK B
BLIJAHHBLIX B  pe3yabTaTe MNPeJOCTABJICHHS MYHHIHNAJLHOH  YCJIYI'H
JAOKYMEHTAX

1) npuéM u peructpaums 3asBICHHS 00 HCIPABIECHUM ONEHATOK U (MIIM)
ouOOK, NOMYyNIEHHBIX B JNOKYMEHTaX, BBIAAHHBIX B PE3YyIbTaTe IIPENOCTABICHWS
MYHUIIMTIATBEHOU YCIIYTH;

2) paccMOTpeHHWe TIOCTYIMBIIErO 3asBIeHUS] 00 MCIPaBIEHUM OIEYaTOK W
(unu) ommbOK, JONYIIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX B pe3ylbTare
IIPEIOCTABIEHUS] MyHULMIIAIBHOM YCIYTd, BblJ1ada UCTIPABIEHHOIO JIOKYMEHTA.

3.2.1lopsagoxk  BbIMONHEHHS  AJMHHHCTPATHBHBIX Npoueayp mOpu
NpeIoCTABICHHH MYHHIIMNIAJLHOH YCJYId B YNOJHOMOYEHHOM OpraHe:

3.2.1. Onucanne 1OCAEAOBATENLHOCTH JEHCTBHH TNpH npuéMe ©
perdeTpanuy 3anpoca 3agBUTe/ IS O MPEeI0CTABICHHHE MYHHLIMIAJABHOH YCIYTH

OcHoBanuemM Ui Hayana aJMUHMCTPATUBHOM  INpOLEAYpbl  SIBISETCS
MIOCTYTUIEHHE 3aIIpoca B YIIOITHOMOYSHHBIH OpraH.

3anpoc  MokeT OBITh JOCTaBIEH 3asgBUTENEM JM4YHO, JHubO  ero
YIOIHOMOYEHHBIM TPENCTABUTENIEM — TIPH TPEABSBICHUH JAOBEPCHHOCTH Ha
OCYILECTBIIEHHe AEHCTBUHA OT UMEHH 3asBHUTENs, 3aKOHHOMY IIPEICTABUTENIO INPU
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IPEIBABIEHAN TOKYMEHTOB MTOATBEPKIAIOIMX OCYIIECTRIEHNE eHCTBUM OT UMEHH
3asBUTEIS, TIOCTYIIMTH [10 KaHaJaM ITOYTOBOH CBA3HM B yIIOJTHOMOYEHHBIN OpraH.

Ilpy nuuHOM oOOpalieHud B YINOMHOMOYEHHBIA OpraH, OTBETCTBEHHOE
JOJDKHOCTHOE ITHIIO0 TPH NpuéMe JOKYMEHTOB YCTHO HHOPOPMHPYET 3agBUTENS O
CpOKe HCITOTHEHHS 3ampoca.

3anpoc, MOAaHHBI| 3agBUTENIEM HETTOCPEACTBEHHO B YITOJTHOMOYEHHBIA OpraH
peructpupyercs B rpadax 1-4 B JKypHale PErHCTpalldd 3alpoCcoB 3asBUTEIIEH,
HEOOXOMUMBIX 71 IpPEeNOCTABIEHHS MyHHLMDANsHONW yerayrw «IIpemocraBieHue
ApXWBHBIX CIPAaBOK, apXMBHBIX KOMHUH, APXUBHBIX BBIMHCOK, WH(OPMAIMOHHBIX
MMCEM, CBS3aHHBIX C CONHWAINBHOH 3aIllWTOH, IIEHCHOHHBIM OOecIedeHHeM,
MOJIy4€HHUEM JIbIOT W KOMIIEHCAIIMH, MOJIOTOBIEHHBIX APXUBHBIX JIOKYMEHTOB,
HaXOQALMXCd B MYHMLMIAALHOH coOCTBeHHOCTH» (mpuiokenue Ne 2k
aIMHHHCTPATUBHOMY perjaMeHTy) B TedeHHe | paGodero mHA C MOMEHTa
IIOCTYIUICHHS 3aIpoca.

B ciyuae, ecnu 3asiBUTENb 00PAaTHIICS ¢ HECKOJBKUMH 3aIIPOCAMH TI0 Pa3HBIM
BOIIPOCAM, KaKJIBIH 3aITPOC PETHCTPHPYETCS OTAEIBHO.

KoHCyJIETaHT 10 apXuBaM aIMHHHCTPAMKM MYyHHIIMITAIRHOT0 00pa3oBaHHs
«lluneHuHCKHE — palioH»  (Jajmee -  OTBETCTBEHHOE  JIOJDKHOCTHOE  JIMIIO)
VIIOJHOMOYEHHOI'0 OpraHa, NPUHUMAIOUIAHA 3alpoc, OCYILIECTBISIET [EPBUYHYIO
IPOBEPKY MOKYMEHTOB 3a;iBUTEN: IPOBEpsSeT IOJIHOMOYMS OOpaTUBILIErocs UL,
H3rOTABIMBAET KOITHH MPEICTABICHHBIX OPUTHHAIOB JOKYMEHTOB.

KonCcynpTaHT 110 apXuBaM aJMHHHCTPAIMH MYHHIHIAJEHOTO 00pa30BaHHUs
«[ImneHuHCKHM  pafion» (mamee -  OTBETCTBEHHOE  IOJDKHOCTHOC — JIMIIO)
YIIOJIHOMOYEHHOT'0 OpraHa B Te4eHHe | padodero JiHs, OCYILECTBISET PETUCTPALIUIO
3aITPOCOB U Tiepe1aéT ux PyKOBOIMTEINO YIOJHOMOYEHHOTO OpraHa.

PesynbraroM  BBINONHEHHWS  aAMUHUCTPATHBHOM  TPOLENYPHI  SIBJSIETCS
perucTpaims 3anpoca 3asBUTENs U Iepejada 3aperHCTPUPOBAHHOIO 3alpoca Ha
paccMoTpeHue PyKOBOIUTETIO YITOTHOMOYEHHOTO OpraHa.

3.2.2. Paccmorpenne 3anpoca PykoBoanTe/ieM yNno/JIJHOMOYEHHOI0 Oprasa,
nepegaya 3anpoca Ha HCMOJHEeHHe 0TBETCTBEHHOMY J0JIZKHOCTHOMY JIHILY

3.2.3. AHa/Iu3 TeMATHKH 3a1Poca J0JKHOCTHLIM JTHIOM

IOpuarueckuM (QakToM Hadala aJAMUHMCTPATHBHON TIPOICOYPHI SIBISIETCS
TIOCTYIUICHUE 3aperuCTPUPOBAHHOTO 3aIpOoca C IPHIOKEHHBIM K HEMY MAaKeTOM
AOKYMCHTOE C BU30H PYKOBO,E[K’TBJTH VIIOJTHOMOYEHHOI'0 OpraHa OTBETCTBEHHOMY
JOJZKHOCTHOMY JIMITY Ha UCIIOJTHCHHE.

OTBeTCTBEHHOE JOJIZKHOCTHOE 0bs3an0 IIPOBECTH aHanm3 TECMAaTHKH
NOCTYIHUBIIETO 3arnpoca ¢ MCIOJIb30BAHUEM HUMEIONIMXCSA CIPAaBOYHO-TOMCKOBBIX
CpencTB (apXUBHBIX CIIPABOYHMKOB) B TPaOWIIMOHHOW W SIEKTPOHHON (hopme,

comepxamux CBEICHHA O MeECTaX XpaHCHHWSA JOKYMEHTOB, HEeo0XO0IUMBIX JJ1s
HCIIOJIHCHHUA 3allpoca 3aABUTCIIA.

B X0Oe aHallhu3a OIpPENeIsICTCA.

CTEIIEHb TOJHOTHl MH(MOpPMAlMK, COoAepKalleica B 3ampoce U HeoOXOUMOH
TJIS €T0 UCTIOTHEHUS;



13

IPaBOMOYHOCTh IIOyYEHUS 3agBHTENEM 3alpalliMBaeMoil MH(MOpMALMK ¢
y4€TOM OrpaHMUYCHHN HA IPEJACTABICHKUE CBEACHUM, COACPKAIIHUX IOCY IapCTBEHHYIO
TaliHy ¥ cBeleHMs KOH(DUIIEH[MAIBHOIO XapaKTepa;

HAJIMYME aPXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JIIsl HCTIOTHEHUS 3a1poca;

MECTO HaxOWKAEHWs, aJpec ToCYJapCTBEHHOr0, MYHULHNAIBEHOIO apxwBa
VY NbsHOBCKOH 00JIaCTH, OpPTaHa ¥ OpraHu3alui Y IbSIHOBCKON O0NAcTH, Kya clelyer
HANpaBUTh 3AIPOC HA MWCIIOJNHEHHWE M0 TPUHAUIEKHOCTH (B CIIy4ae OTCYTCTBHS
apPXHUBHBIX JIOKYMEHTOB, HEOOXOMMBIX JIJIsl UCIIOJIHEHUS 3aI1poca).

[Ipy BBISBIEHWM OTBETCTBEHHEIM JIOJDKHOCTHBIM JMIIOM B XOJI€ MCIOIHEHWS
3arpoca, HelPaBUIbHO CHOPMYTUPORAHHOTO 3alipoca, OTBETCTBEHHOE JIOMIKHOCTHOE
JUNO B Te4eHue 5 paboymx JHEW TOTOBUT IIMCHMEHHBIM 3ampoc 00 yTOYHEHUH
HEOOXO/IMMBIMU  CBEICHUSIMH IS WCTIONHEHMS 3alpoca 3asBHUTENd, TaKKe
OCHOBAHUEM JUIsi IEPEHECEHUs] CPOKa MCIIOMHEHUs 3arpoca MOryT ObITh, 0O0IIBILION
00BEM npocMmaTpuBaeMoit HMH(pOpPMAlMK, pa3MelleHHWe AapXUMBOXPAaHUIIMIL BHE
OCHOBHOM TEPPUTOPUM aPXUBOB, HEJOCTATOYHO Pa3BEPHYTHIM HAy4HO-CIIPABOYHBIN
anmrmapar, NPOXOAfINas HaydyHO-TeXHH4YecKas o0paboTka  JIOKYMEHTOB,  HX
pecraBparusi. OTBETCTBEHHOE NOKHOCTHOE JIMIO MPY BBIABICHUH OCHOBaHMMN JUIs
TIPOJUTEHHSI CPOKA TIPEIOCTABICHUS MYHUIIMIIATHLHOM YCIYyTM YKa3aHHBIX B ITyHKTE
2.4 HacTOALIEro aIMWHKWCTPATHBHOIO periaMeHTa TOTOBHT HH(MOPMAIMOHHOE
MTUCHLMO O TIPOJUIEHHUH CPOKA WCIOJIHEHUS 3arpoca.

[TpoekT wH(MOPMAIMOHHOTO MHChMa 00 YBEIOMIEHUH 3asIBUTENS O TIPOJIJICHUM
CPOKa MCIOJNHEHUS 3alpoca OTBETCTBEHHOE JOJDKHOCTHOE IIHMLO Tepefnaér Ha
paccMoTpeHue PyKoBOIMTEIIO yIIOJIHOMOYEHHOIO OpraHa.

PyxoBoguTes YIOJHOMOYSHHOIO OpraHa MPUHUMAET PEILIeHKe O MPOAIEHHU
~pOKa UCIIOJIHEeHUS 3arpoca, NOAIMChBACT HHOOPMATHOHHOE MHCHMO O NPOAICHUN
Cpoka ucHonHeHus 3anpoca. OTBETCTBEHHOE JMJOKHOCTHOE IHLO HAalpaBiIgeT
UH(POPMALTHOHHOE ITHCBMO O TIPOJIEHUH CPOKA MCIIOTHEHHMS 3a11pOca 3as1BUTEIIO.

ITpu ucnosHEeRUH 3a1Tpoca 0 Hay4HO-CIIPaBOIHOMY arapary, OTBETCTBEHHOE
NOKHOCTHOE ITHI0 TOTOBUT HHGMopManmonHoe mackmo no HCA — ne Gonee 11
KaJIeH/IJapHBIX JHEeH, KOTOpoe IIepe/laeTcsi OTBETCTBEHHLIM J(OMKHOCTHBIM JHIIOM Ha
noanucsk PykoBoaurento yrnojiHomMoueHHoro opraHa. Ilocie moanucanus
unapopmaiyonsoe nuceMo no HCA, B 3aBucumocTH OT BBIOpaHHOTO crocoba
TIOJIly9eHM pe3yibTaTa 3asBUTEIEM, HAIPABIACTCS OTBETCTBEHHBIM JIOIKHOCTHBIM
JMIIOM IO IIoYTe, IO 3JEKTPOHHOM ModTe MO0 BHIAET JIMYHO 3a4BUTENIO C
IIPOCTABIIEHUEM JIaThl U POCTIMCU HA KONUU WHGOpMaMOHHOTro nuckMa 1o HCA.

ITo wToram anasnmsa oTBETCTBEHHOE JOJLKHOCTHOE JIHIO, IPUHAMAET PEeIICHHE:

O TIO/ITOTOBKE apXWBHOMN CIIPABKH, apXHUBHOM KOMWUK, ApXUBHON BEIITUCKH;

O MOJArOTOBKE MHQOPMAIMOHHOTO NHCEMa 00 OTCYTCTBHH B apXwBe
DOKYMEHTOB, COIEPKalliX 3anpalrpaemMyto HHGpopmarmro.

PesynbraToM aIMHHACTPAaTUBHOH NpOLENypH! SBISEeTCS NPUHATHE PElIeHHs O
IIOJIFOTOBKE pe3yJsibTara Npe/loCTaBlIeHs MyHULMIAIBHON YCIyTH.

CpoK BBITIONIHEHMS aAMWHHMCTPATUBHON TIPOIENyphl cocTaBisger | padouwmii
NeHb.
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3.2.4. Onucande MNOCAENOBATEILHOCTH AJMHHHCTPATHBHLIX JIeHCTBHH
NpH  HWCNOJNHEHWH 3amnpoca, MNOArOTOBKE pe3yibTara NpeaocTaB/ieHHs
MYHHUHOAJILHOH YCIYTH.

Opunugeckum QakrtomMm Havala aJMUHUCTPATUBHON TNPOLELYPHI SBISETCSH
TIPUHSATOE DPEIIeHHe O TMOATOTOBKE pe3yibTaTa IPeIOoCTaBIEHHd MyHMIMIIAIbHOK
YCIIyTH.

Ilo wrtoram ananu3a OTBETCTBEHHOE JIOJDKHOCTHOE MO 0GOpMIIsieT apXHBHYIO
CIIPABKY, APXHBHYIO BBINUCKY, APXUBHYIO KOMUIO MK MHPOPMALIMOHHOE ITMCEMO 110
HCA nu6o wHOpManHOHHOE MNUCBMO OO OTCYICTBHM B apXHBC IOKYMEHTOB,
cojlepKallyX 3arpanmrBaeMyo HH(POPMAIIHIO.

Texer B apxuBHOU cIipaBKe 7a€Tcsl B XPOHOJIOTHYECKOM T10CIIe10BaTeIbHOCTA
COOBITHH C yKa3aHWeM BUJIOB apXUBHBIX JOKYMEHTOB U UX /1aT. B apxuBHO# cripaBke
JOITyCKaeTCs LIATUPOBAHKE apPXUBHBIX JOKYMEHTOB.

Hecosnajienue OTAEIBHBIX JaHHBIX apXMBHBIX JOKYMEHTOB CO CBEIICHHSMH,
W3JI0KEHHBIMH B 3alpoce, HE SBIAETCS MPEIATCTBUEM [UISI BKJIIOUCHHUS HX B
apXUBHYH CHPABKy IpH YCHOBHM, €CJIM COBIAAECHHE BCEX OCTANBHBIX CBEACHUH HE
2bI3bIBAET COMHEHWH B TOXKIECTBEHHOCTH JIMIIA WK (PakTOB, O KOTOPBIX TOBOPUTICS B
apXUBHBIX JOKYMeHTax. B apxuBHOM CITpaBKe 3T JIaHHbIE BOCIIPOU3BOJISTCS TAK, KaK
OHM M3JI0KEHb! B apPXUBHBIX JOKYMEHTAX, PACXOXKICHUS, HECOBIIAAeHUS] U HETOUHbBIE
Ha3BaHWs, OTCYTCTBHAE MMEHH, OTHECTBA, MHULMAJIOB WM HAIWYUE OJIHOTO U3 HUX
OrOBapUBalOTCA B TeKcTe crmpaBku B ckoOkax («Tak B mokyMente», «Tak B TekcTe
OpUTHHAIA» ).

B Texcre apXWBHOM CIpaBKM HE JONYCKArOTCS H3MEHEHUS, UCIPABICHMS,
KOMMEHTapUH, COOCTBEHHBIE BLIBOIbl MCIIOMHMTENS IO COMACPKAHHMIO ApXWBHBIX
JIOKYMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTaBlicHA apXxuBHas crnpasKa. [loguuctin u
MOMapKH B @PXMRHBIX CIIPABKAX HE JIOMYCKAIOTCSI.

[Tocne Texcra apXMBHOW CNpPaBKU NPUBOASTCS apXWBHBIE MIUMPLI U HOMEPA
JMCTOB  ©JIUHMI] XPaHEHWS AapXUBHBIX JIOKyMEHTOB, [eYaTHble M3/laHMus,
UCTIOIH30BABIIMECS [UId COCTABICHUS ApXMBHOM cOpaBku. B Texcre apXuBHOM
CIPaBKHU JOIYCKAeTCs TIPOCTaBIeHUE apXMBHBIX MU(POB ¥ HOMEPA JTUCTOB €IMHMIL
XpaHeHus AapXMWBHLIX JOKYMEHTOB cpa3y IIoclie W3JIOKECHMS KakIoro ¢axra,
CODBITHA.

B apxuBHO# cripaBke, 00BEM KOTOPOH NPEBBINIAET OJIMH JIUCT, JIMCThI JAOJIKHBI
OBITh IMPOIUTHI, MPOHYMEPOBAHbI i CKPETUIEHBI IEYATHIO YITOITHOMOYEHHOIO OpraHa.

B apxuBHOH! BBINKWCKE HA3BaHUE APXUBHOIO IOKYMEHTa, €ro HOMEp U Jara
BOCIIPOU3BO/IATCS MONHOCTEIO. M3BleUEHUSIMHM W3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKEB! OBITE MCHepriaHbl BCe MMEIONIAecs JaHHBIe 10 3ampocy. Hauano U koHeL
KaXIOr0 W3BJIEYCHHs, @ TaKXKe MNPOIYyCKH B TEKCT€ apXWBHOIO JIOKYMEHTa
OT/EIbHBIX CIIOB 0003HAYAIOTCS MHOTOTOYMEM.

B npumedanusx K TEKCTy apXWBHOW BBITMCKU JAENAlOTCS COOTBETCTBYIOINIME
OrOBOPKM O 4acTAX TEKCTa OpUTrHHala, Hepa3dopuMBO HaNMCAHHBIX, UCIPABICHHbIX
aBTOPOM, He NONAIOLIMXCA MPOUYTCHHMIO BCICACTBHE ITOBPEKICHMS TEKCTa U T.I.
OrnensHbie C/I0BA W BRIPaXKECHWA OPHrHHANA, BBI3BIBAIOIHE COMHEHHA B HX
LOYHOCTH, OTOBapUBarOTCs clnoBaMu «Tak B TekcTe OpuruHanay, « Tak B TOKyMEeHTEY.

[Tocrne TekcTa apXUBHOW BRIMUCKH YKA3BIBAIOTCs apXHUBHBIA MNP M HOMEpa JIUCTOB
¢IMHMIIBI XPAHEHHNS apXUBHOTO TOKYMEHTA.
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Ilpu HcrioONHEHMM T[OBTOPHOTO 3anpoca WIM COCTABJIEHMH 110 Npock0e
3asSBUTENS ApPXUBHOM CIpPaBKH, AaHAJIOTMYHONW paHee BBIAAHHOW, MCIOJHUTEND
IIPOBEpsieT COOTBETCTBHE CBEJIEHMH, BKIIOYEHHBIX B 3Ty CIIPaBKy, TeM, KOTOPBIE
HMCIOTCS B APXUBHBIX JOKYMEHTaX, U B cilyyae OOHaApy eHHs JOMNOIHUTEIbHbIX
CBEICHUH BKIIIOYACT UX B MOBTOPHO BBLAABAEMYIO CIIPABKY.

AYTeHTUYHOCTbL BBIJJAHHBIX 110 3aIIpOCaM apXMBHBIX BBITTMCOK YA0CTOBEPSIETCS
[eyaThbio U MOANMKUCHIO PyKoBoAUTENS YIIOTHOMOYEHHOTO OpIraHa.

Ha ofopore Ka)aoro IHMcTa apXWBHBIX KOIUN NPOCTABIAAIOTCS apXUBHBIE
pppsl U HOMEpa JHCTOB SAMHHUL] XPaHEHH] apXUBHBIX NOKYMEHTOB. Bce mucThl
KOINUH apXMBHOTO JOKYMEHTa CKpeIuisitoTes. ApXMBHasi KOMHSI 3aBepseTcs TedyaThio
U [IOANUCEI0 PyKOoBOAUTENS YIIOJHOMOYEHHOTO Oprasa.

ApXMBHbIE CIPaBKH, apPXUBHbBIE BBIMMUCKU OQOPMIIAIOTCS HA IOCYAaPCTBEHHOM
s3p1ke Poccuiickon @enepanui.

B ciyudae, ecid B apXWBHBIX NOKYMEHTaX, HaXONAINMXCS Ha XPaHEHUH B
MYHHUIUIIATPHOM apXWBe, 3alpaluBaeMasl 3asBUTENIeM HHQOpPMALAsS OTCYTCTBYET,
JTOJKHOCTHOE JIHIIO OTBETCTBEHHOE 3a MPEHOCTABICHHE MYHHUIIUNATBHOW YCIYTH,
COCTABISIET MOTHBHPOBAHHBIA OTBET B (opmMe HHPOPMALUUOHHOTO IUChMa 00
OTCYTCTBUU B apXUBE JOKYMEHTOB, COAEPKAIIMX 3allpalliuBaeMyio HHHOPMALHKIO.

B orBere nmomxHbl ObITH yKa3zaHbl Ha3BaHUS (DOHIOB, BHUIAOB U BPEMEHHbIX
NEPHOIOB MPOCMOTPEHHEIX IOKYMEHTORB,

PesyneraToM aIMUHHCTPATUBHON MpOLENYpSH! ABIAETCS Iepeaada Ha MOIAIHUChH
PykoBonuTemo yIoOJIHOMOUYEHHOTO OpraHa apXWBHOM CIPAaBKM, apXWUBHOM BBIITUCKU
WA apXMBHOM KOIMM, WHGOPMAIMOHHOIO IIMCbMa 00 OTCYTCTBHHM B apxuBe
IOKYMEHTOB, COJepXKallluX 3alpalrBaemMyo WHGOPMalHo, ¢ yKazaHueM (hOH/I0B,
BUJIOB M BPEMEHHBIX [IEPHOJ0B MPOCMOTPEHHBIX IOKYMEHTOB.

Cpoxk  BBINONHEHMUS  aAJMMHUCTPATUBHOW Hpoueaypbl  cocraBiser 26
KaJleH/IapHBIX JHEH.

3.2.5. lloanucanue pe3yibTAaTa NpeJOCTABJICHHS MYHHIHIAILHOH yCJIyTH
U yBeJOMJIEHHE 3asiBHTEJIs1 0 TOTOBHOCTH Pe3yJibTara.

[Opunudeckum GaxkToM Hauana agMUHUCTPATUBHOM TPOLENYPbhl SBIISETCS
TOCTYIUIEHWE ApXWBHOW CHPABKM, aApXMBHOM BBIIMCKM MM APXUBHOM KOIUH,
MH(MOPMALIAOHHOTO MMHUChMa 00 OTCYTCTBHH B apXMBe NOKYMCHTOB, COICPIKAIINX
3anpaliMBaeMyo UHOOPMALMIO HAa MOAMHCHL PYKOBOOUTENO YIOJHOMOYEHHOTO
vprasa.

ApXWBHas CIpaBKa, apXWBHas BbIIMCKa, oQopMiIcHHble Ha OnaHke
YIOJIIHOMOYEHHOTO OpraHa, IMOJANUCLIBAIOTCA PyKOBOAWTENEM YHOIHOMOYEHHOIO
OpraHa 3aBepsIOTCs NeUaThio YIIOJIHOMOUEHHOIO OpraHa.

B ciydae oTCyTCTBHS B apXUBHBIX JOKYMEHTAX, HAXOISIIAXCS HA XPAHEHHH B
MYHUIMIIATEHOM apXuBe, HEe0OXOoIuMoH 3agBuTeNo wHhopMaimu, PyKoBoaWTENlH
YIIOTHOMOYEHHOI'0 OpraHa MOATHCHIBaeT HHPOPMAITHOHHOE MUCbMO 00 OTCYTCTBUU
B apXUBE JTJOKYMEHTOB, COJAEPHKAIIHNX 3aIpaliiBaeMyr0 HH(HOPMAIIHIO,

ApxuBHas CTpaBKa, apXWBHAs BBINKCKA, HHPOPMALUOHHOE IMHCHMO MOIYT
OBITE ITpEeZICTABIEHB! 3asMBUTEO B (DOPME DNEKTPOHHOTO TOKYMEHTA, NOAIHCaHHOIO

PykosogmreneM yNOTHOMOYEHHOIO OpraHa YCHJICHHOH KBATH(DUIHPOBAHHON
3JIEKTPOHHON MOJITMCHIO.
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JIOIDKHOCTHOE JIMI[0 OTBETCTBEHHOE 3a IMIpe/locTaBleHHe MYHHUIMIAIEHON
YCIIYTH H3TOTaBIHUBAET KOIMIO Pe3ybTaTa MyHUUMITATBHOH YCIyTH.

JIOTIKHOCTHOE IMIIO0 OTBETCTBEHHOE 32 NPENOCTaBICHHE MYHHMLMIAILHOM
JCIYTH, YBEJOMISET 3asBUTENIE O TOTOBHOCTH pe3yllbTara [0 CpeACTBaM
TereOHHON CBSI3W IO YKAa3aHHOMY KOHTAaKTHOMY HOMepYy B 3agBlIeHHM U
MpUTJIalaeT Ha BbIady pesysbrara.

PesynbraroM aIMMHUCTPATMBHOW MNPOLEAYPbI  SIBISETCS  TOANHUCAHHBIN
PykoBomuTeneM  yHNOIHOMOUYEHHOI'O — OpraHa  pesylbraT  [peJoCTaBleHKs
MYHULIMTIATBHOM YCIIYTH.

MakcuManbHEIl  CPOK  BBINIONHEHWS  aIMUHHCTPATUBHOW  MPOLIEAYPHI
coctasnseT | pabounii 1eHb.

3.2.6. Buigaua (HanpaBaeHue) pesyJjabTata npeaocTaBIeHUsE
MYHHIUNAJLHOH YCJIYIH.

OcHoBaHueM [ns Hadana AaJIMHHUCTPATHBHOIO  ICHUCTBUSA  SIBIACTCS
MIOAIIMCaHHBIA Pykosomurenem YIIOJTHOMOYEHHOTO oprasa pe3ynbTat
NpeocTaBiIcHUE MyHHLMITAIBHON YCIYTH.

Pesyinprar npenocTaBieHHs MYyHULWNAIbHOW YCIYTH BBIIACETCS 3asBUTENIO
10/l POCITUCH NMPHU NPEABSABIEHUN MACIIOPTa WKW MHOTO YJIOCTOBEPSIOLIErO JIMHHOCTh
JIOKYMEHTA, NPeJICTaBUTeNI0 — [IPH NPebIBICHUN JOBEPEHHOCTH Ha OCYLIECTBIEHHUE
NEHCTBUM OT WMEHM 3asSBUTENHA, 3aKOHHOMY IIPEACTABUTEIIO IIPU TPENbABICHUU
JOKYMCHTOB IIOATBEPXIAIOIIMX OCYIICCTBICHHE ICHCTBHM OT MMEHHU 3asBHUTEI,
100 HaNpaBIeHbl €My TTOCPEACTBOM IMOYTOBOM (B ¢ciaydae BEIOOpa JaHHOTO crocoda
MOJIy4eHUs pe3ysbTara IIpy MoAaue 3asiBICHMUS).

[lonyyarens apXvBHOW CIPaBKH, apXWBHOW BBIITHCKW, APXUBHOW KOIIKM,
WH(POPMALIMOHHOTO THUChMa 00 OTCYTCTBMM B apXHWBe MNOKYMEHTOB, COJIEPMKAlX
3anpalivBaeMy0 HMH(OpPMALMIO PACIMChIBAETCS HAa WX KONUSAX, YKasblBas JAaTy
nonyyenusi. Komus pesynprara NpefocTaBiIeHUS MYHULMIIAIBHOM YCIYTH € HATOH
MIOJIyYeHUs W POCIUCHIO 3asBUTENS XPAHUTCS B IOAIIMBKEC B  YIIOTHOMOUYCHHOM
uprase.

OTBEeTCTBEHHOE JIMLIO BHOCHT 3allCH O pe3ylbTaTe MpelocTaBlICHHUS
MYHMIMITATBHON YCITyTW, jare ornpaBieHust orBera B rpader 610 XKypuana
perucrpalMi 3anpocoB  3asiBUTeNel, mnpunoxenwe Ne 2 K HacroseMmy
aJIMUHUCTPATHBHOMY PErIaMEHTY.

Pe3ynbTaToM BBINMOIHEHUA aIMUHUCTPATHBHOW MPOLEIYpPHl SBIACTCS BhIAAYA
(HampaBJIeHHE) pe3yNbTaTa MPENOCTABICHNS MYHULMITAIBHON YCIIYTH 3asBUTENHO.

MakcHManbHEIH ~ CPOK  BBITIOJIHEHWS — @JMWHHCTPATHBHOM  IIPOLIE/yPHI
cocTtasiseT | paboumii JieHb.

3.3. llopsaok ocyumecTBjeHHA B 3JeKTPOHHON (opme, B TOM HHC/IE €
ucnoap3osandeM Eamnoro mnopraja  aJMHHHCTPATHBHBIX mOpouelyp B
COOTBETCTBHH ¢ MOJIOKeHHAMH cTaTbd 10 PenepanbHoro 3akona or 27.07.2010

Ne 210-®3 «0O06 opraHH3anuM MPeJOCTABJEHHS TIOCYJAPCTBEHHBIX H
MYHHIUTAJBHBIX YCIYI», 23 AMEHHO:

3.3.1. IlpenocTarmeHye B yCTAHOBNEHHOM MOPSAAKE HH(YOPMALWHK 3asIBHTEISIM
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H oDecrieyeHHe HOCTyIla 3adBHUTENIEH K CBEAGHHAM O MYHHMLMIANbHBIX YCIyrax:
OCYIIECTBISETCS B COOTBETCTBUM ¢ OAMyHKTOM 1.3.1.

3.3.2. Ilomaya 3ampoca O MPEeAOCTABICHHH MYyHMLMITATBHON YCIYTM W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHI MyHHIIUNIAIBHOR YCIYTH, U IPHEM
TAKOI'0 3aIpoca O NPeIoCTaBIeHU MyHULUIANLHONW YCIYTH ¥ IOKYMEHTOB OPraHoM
WCTIOJTHUTEIBHON BIACTH, JTHOO ITOJBEAOMCTBEHHONH MYHHIHMAIBHOMY OpraHy
opraHu3alyed, ydJacTByIOIleH B NpeJocTaBleHMH MYyHMIMIANbHONW YCIyrH, C
HCNONB30BaHUEM  UH(MOPMAIIMOHHO-TEXHOJIIOTMYECKOH H  KOMMYHHUKaI[MOHHON
HHPPacTPYKTYphl, B ToM yHcne Eaunoro noprana.

3asBUTENb MOXKET NOAATH 3asiBIeHUe B JopMe dIEKTPOHHOTO JJOKYMEHTA uepes
Enunsnii mopran, NoANMCaHHOE IIPOCTOMN 3NEKTPOHHOMN IOIITUCHIO.

[Ipy HampaBneHW# 3asBACHUS O MPENOCTABICEHHH MYHHMUMIIAIBHON YCIyr'd B
SJIEKTPOHHOU (opMe, TOANUCAHHOE MPOCTON JIIEKTPOHHOW TOATMCHI0 Hepes
EnuHeld mopran, 3asBUTENh, He To3jaHee 1 paGouero nHs 00s3aH [Pe/ICTABUTH
JOKYMEHTBI B YMOJIHOMOYEHHBIA OpraH, ykKasaHHble B IyHKTe 2.6.3 HacTOSIIEro
AIMUHUCTPATUBHOIO perinamMeHTa, o0s3aHHOCTh [0 TIPEJOCTABIEHUIO KOTOPBIX
JICKHUT Ha 3asgBUTEIIC.

3.3.3. TlonyuycHue 3asgBUTENIEM CBEICHMN O XOJE BBIIOJHEHHUS 3alpoca O
MIPEOCTABICHUN MYHUALIUIIATBHOMN YCIIYIH.

CaejieHust O XOZe BBITIONHEHHUS 3arpoca O MPEJOCTaBICHUN MYyHUIIMIIANBbHOH
YCIYTY 3asBUTENb MOXKET NOMy4YUTh MYTEM OTCIEKUBAHMS CTATyCa 3asiBIEHUs Hepes
PervoHalibHbIN 110pTaN B JIMYHOM KaOUHETe 3asiBUTElIs.

3.3.4. ITonyueHue 3asBUTEIEM pe3ylbTaTa MPEJAOCTABIEHHS MYHMIIMIIAILHOM
YCIIyTH, €CIIM MHOE He YCTaHOBJICHO (heAepalbHBIM 3aKOHOM.

3asBUTENh MOMKET HOJNYYHTb PE3YJbTaT NPEAOCTABIEHHS MYyHHLIMIANLHOMN
yCIOyrd B ONEKTPOHHOM (QopMe B nHYHOM KabmHere Exausporo noprana,
YIIOIHOMOYEHHOM Oprane Ha OyMakHOM HOCHTENe (CITocod MOIydeHUs BHIOMpaeTCs
MpH TIo/iave 3asBiieHns yepe3 EauHoro ropran).

B snextponHO# (hopMe pe3ysibTar MpeiocTaBleHns] MyHUIUNAIBHONW YCIyTd
MOJMUCBIBACTCS  YCUICHHOM  KBANM(UMIMPOBAHHOW  HJIIEKTPOHHOW  IOJUITMCHIO
PyxoBopuTteis yrolHOMOUEHHOIO OpraHa Wi JOIKHOCTHOIO JIUIA, UCIIOTHAOIIEro
ero o0si3aHHOCTH W Hampapmsiercs B (opmare pdf, jpg, tiff B nuunbii xabuuer
3asgBUTENS Ha EOuHOM mopTane, OOHOBPEMEHHO C YBEJIOMJIGHHEM O pe3ylbTare
MIPEAOCTABICHUS MYHUIUIIATTBHOM YCIIYTH.

3.4. llopanor BbLINOJHEHHS AJIMHHMCTPATUBHLIX npoueiyp OI'KY
«IIpaBUTEJBCTBO AJISl TPAKAAH.

3.4.1. HudopmupoBanme 3asBUTEICH O MOpSAAKe  TPEAOCTaBIICHUA
MYHHUIUTIATILHON YCIyrd B MHOTO(YHKIIMOHAIBHOM WEHTPE, O XOJE BBHIIOIHEHUS
3alpoca © TIPeJlOCTaBICHUHM MYHWUUNANBHOW YCIYrH, 0O HHBIM BOIIPOCaM,
CBSI3@HHBIM  C  TPEAOCTaBJEHMEM  MYHMUMNAIBHOW  YCIyru, a  TakKe
KOHCYJIbTUPOBAHWE 3asiBUTEINIEH O NOPSAKE NPEIOCTARIEHHS MyHULANAILHOU yCIIyTH
B MHOTO(MYHKIIMOHAIBHOM TIEHTPE.

HNudopmupoBanue 3asBuTesieil 0 MOPAAKE MTPEOCTABIEHHUS MYHUIIMIAILHON
YCIYTH OCYIIECTBISAETCS TYTEM:

pazMenienus MaTepuajioB  Ha HH@)OpM&HHOHHMX CTEHAaX WKW MWHBIX
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WCTOYHHKAX WHGOOPMHUPOBAHMS, COACPKALIMUX aKTyaJlbHYl0 W HCYEpIbIBAOLLYIO
uabopManuio, HEOOXOAUMYIO Ansd IOIy4YeHHWs TIOCYJapCTBEHHOH  YCIyTH,
000pyIOBaHHBIX B CEKTOPE WHQOPMHPOBAHUS W OXHIAHUS UM B CEKTOpe mphéMa
sasgpurenel B momenienusx OI'KY «lIpaButenbcTBo 1iisi rpakiany;

JTHYHOTO O0palleHNs 3asIBUTEIS;

I10 CTIPAaBOYHOMY TeJIe(OoHy.

WudopManmio 0 XOAE BBITIONHEHMS 3alpoca 3asgBUTENb MOXET IIOIYyYMTh
auuHo win no cnpaBodHomy Tenedony OI'KY «lIpaBuTenbcTBO 171 TpakKaaH»
(8422) 37-31-31.

KoHcyneTHpOBaHUE 3adBHTENCH O MOPSAKE MPelNOoCTaBIeHUs MyHULANAILHOMI
yenyrd B OT'KY «IIpaBuTenbcTBO U1l TpaxkIaH» OCYIIECTBISICTCS IIPH JTHYHOM
oOpaiiieHuu 3asBuTellst 100 10 CrpaBovHOMY Tele(OHY COITIacHO rpaduKy padoThl
OI'KY «lIpaBuTenbcTBO JUIS TPAKIAHY.

3.4.2. Ilpuém 3anpocoB 3asBUTENIEH O HNPEAOCTABICHHM MYHULUNAILHOH
YCJIYT'H U MHBIX JOKYMEHTOB, HEOOXOOUMBIX I8 NPENOCTABIEHHUS MYHUIUIIATILHOM
YCILyTH.

OcHoBanveM [ Havajga aIMHHUCTPAaTHBHOM IMPOLENyphl  ABIAETCH
noctyruienue 3arpoca U ZokyMeHnToB B OI' KY «IIpaBUTENBCTBO 11 TPaKIaH».

3asiBUTEINIO, MOJABIIEMY 3a1IpOC O TPEAOCTABICHUE MYHUITMIIANLHON YCIYTH,
BEIAéTCH pacrnucka (OMHWCh) B TIONYyYEHWH 3asBJICHUS W IIPUIIaraeMbix K HEMY
TOKYMEHTOB C YKa3aHUEM UX NEepeqHs], AaThl ¥ BPEMEHH 0Ly YCHHUSL.

OI'KY «llpaBurenseTBO g rpakaan» oOecreuuBaeT repejlady 3arnpocoB B
OyMaKHOM HOCHTEJIe C IIPUIIOXKEHHUEM BCeX IPUHSATHIX JAOKYMEHTOB I10 PEEcTpy B
YIIOJITHOMOYEHHBIH OpraH B CPOK He IO3[Hee pabodero JHs, CIeAyIOLero 3a JHEM
npuéma jjokymeHToB B OI'KY «IIpapurenscTBo A1d rpakian» OT 3agBUTEIS.

VYronHoMo4YeHHbIA Opral obecrieynBacT PerucTpalliio 3anpoca, MPUHATOTO OT
OI'KY «lIpaButenbCcTBO [Jist TPaXK1aH» B A€Hb MOCTYIIICHHUS.

Jluém npuéma TIpeJCTaBIEHHBIX 3asgBUTENEM 3alIpoca U HeoOXOIHMMBIX
JOKYMEHTOB SIBIsSIeTCS JIeHb IIOJIYU@HMsI TakuX 3alpocoB W JIOKYMEHTOB
yronHoMoueHHbIM opranoM oT OI'KY «IlpaButenserso juid rpaxaasy». OcHoBaHHEM
I Havala aIMUHUCTPATUBHOM NpOUEAYphl SBIAETCS MOCTYIUIGHHME 3ampoca u
jokymeHToB B OT'KY «IIpaBUTenscTBO 1S TpaXkaany.

[Tepenada 1OKyMEHTOB Ha 3JIEKTPOHHBIX HOCUTEIAX HE OCYIIECTBIACTCS.

3.4.3 Beinaua 3asBUTEIIO0 pe3ylibTara TMPeIOCTABICHUS MYHUIUITAIBHON
YCIYr'd, B TOM 4YHCIe BBa4a JIOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MOATBEPKAIOMIUX COAEepKaHHe SISKTPOHHBIX [OKYMEHTOB, HaMpaBieHHBIX B
MHOTOGYHKIIMOHATIBHBIA HEHTP [0 pe3ybTaTaM IMPeAOCTaBICHUS MyHHUIMIIAIBHOM
YCIYTH YIOIHOMOYCHHBIM OpraHOM, a TakkKe Bbllada JOKYMEHTOB, BKIIOUas
COCTaBJICHHE Ha OyMa)XXHOM HOCHTENIe M 3aBEPEHHE BBHIIMUCOK U3 WH(MOPMAIMOHHBIX
CUCTEM YTIOJTHOMOYEHHOTO OpraHa.

OcHoBaHMEM Jnsi Hayanad aJMUHMCTPATUBHOM  TIpOLEyphbl  SIBIISETCS
MOJYy4YeHHBIH  OT  YINOJHOMOYEHHOIO  OpraHa  IIOANMCAHHBIA  pe3yibTaTt
IIPEIOCTARICHHUS] MYy HUITMTIATBHOMR YCIIYTH.

VY oIHOMOUYEHHBIH opras obecrieyuBaeT nepefavy pe3ynbTara
myHuLunaiteHOH yeayru B OI'KY «IIpaBHTenbCTBO IS TPakaaH» HE To3aHee |
pabouero nHg 0 OKOHYAHMA CPOKa IPEIOCTABICHHUA MYHULIATIANBHON YCIYTH.

OI'KY «lIpaBuTenseTBO Aiis rpaxkaaH» 00eCcIednBaeT XpaHEHUE ITOMYYeHHBIX
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OT YIONHOMOYEHHOTO OpraHa [JOKYMEHTOB, IpeNHA3HaYeHHbIX s BBIAA4YU
3asABHTENIO (NPENCTABUTEIIO 3asBHTEN) B TeueHue 30 KaneHIAPHBIX JHEW CO IHA
MOIIyYEHUs TAKUX JOKYMEHTOB.

[lpy nuudom oOpamieHwd 3asBUTENT (TPEACTABHUTENS 3asBHTENS) W
NpeNbsiBIEHHH  JIOKyMEHTa,  yHOCTOBEPSIOUIEro  JIMYHOCTH  (JOKyMeHTa,
MOATBEP K AaroIHe nojHoMo4ust 3asisutens cnermanuct OIKY «lIpaButenscTso s
TpaX/iaH», OTBETCTBEHHBIM 3a BBLAAYY JIOKYMEHTOB, obecneqnBaeT BhIAYY
JIOKYMEHTOB 110 pe3yJIbTaTaM MpeIoCTaBICHI MyHULIUIIATBHOH! yCIIyTH.

Bhijaya  JOKyMEHTOB Ha OyMaXHOM  HOCHTENE, IIOATBEPIKIAIOIINX
cofepIKaHme SNEKTPOHHBIX JIOKYMEHTOB, HAlIPABIEHHBIX B MHOTOQYHKIHOHAIbHBIH
[EHTP II0 pe3ybTaTaM NpeNOCTaBIeHUs MyHHUIUIIAIBHON YCITYTH YIIOJHOMOYCHHBIM
OpraHoM, a TakXe BBaua JOKYMEHTOB, BKIIOYas COCTABIEHKME Ha OyMaHOM
HOCHTENIE W 3aBepeHHe BBIHCOK M3 HHOOPMAIMOHHBIX CHCTEM YIIOJIHOMOYEHHOIO
opraHa He OCyIIeCTBISETCS.

B ciyuae, eciy 3asiBUTENb HE MOJIyYHI Pe3yNbTaT MyHMIMIIAIBHON YCIIYTH 110
ucteueHnn tpuauaruaHesHoro cpoka, OI'KY «lIpaBuTeNbCcTBO It TpaykaaH»
nepenaér 1o peecTpy HeBOCTpeOOBAHHBIE JOKYMEHTHI B YIIOITHOMOYEHHBIH OpraH.

3.4.4. Vlapre mpoLeaypsl He OCYIIECTBIISIOTC.

3.4.6. Vuble neicTBHA.

[IpepcTaBneHUe HHTEPECOB YIIOTHOMOUYEHHOTO Oprata [1py B3aUMO/IEHCTBUH ¢
3asBUTEIASIMH H TIPEAOCTaBlIeHHE HMHTEPECOB 3asBHUTENS NPH B3aUMONCHCTBHM C
YIIOITHOMOYEHHBIM OPTaHOM.

3.5. Iopsaok ucnpaBjieHUsl AONMYHIEHHBLIX ONEYATOK M (M/M) OWHOOK,
AOMYUIEHHBIX B JIOKYMEHTAaX, BBIIAHHBIX B pe3yJbTaTe NpeloCTABIEHUS
MYHHIHNAJBHOH YCJIYTH.

3.5.1. Ilpuém u peructpanus 3asiBiieHHs 00 MCIpPaBICHUH JONYILEHHbIX
oneyatok u (M) OMMOOK B BBIJAHHBIX B Pe3yJbTaTe TIPEIOCTABICHUS
MYHHLIMOAIBHON YCIYTH HJOKyMEHTax

B ciyyae BBISBICHUS 3asBUTENIEM JOINYIIEHHBIX ONEYaTOK W (Wjiu) omMOO0K B
BBIJAHHOM B pE3yJbTare IPEAOCTABICHUS MYHUIMIIATBHOW YCIYrH JOKYyMEHTE
(namee — oneuvaTkw # (uiu) oOlIKMOKM), 3aABUTENL BIpaBe O0OpPATUTLCS B
YIOJTHOMOYEHHBIA OPraH ¢ 3agBleHUeM 00 UCTpaBICHUHU JOIYIICHHBIX OINCHATOK U
\MJIM) OIIMOOK B BBIAHHBIX B PE3yIbTATE MPEIOCTABICHAS MYHHULIUIIAIEHON YCIYTH
JIOKyMeHTax (Hanee — 3asBIEHHUE).

OcHoBaHMeM AJsI Havaya aJMHHWACTPATMBHOM MPOIENYPHI 0 HCIPABIEHHUIO
OnedaToX W (wny) OmMOOK, SIBISIETCS IOCTYIJIEHHE B YIIOJIHOMOYEHHBIH OpraH
3asIBIICHMSL.

Ilpn obpamenun 3a ACHpaBIeHUEM ONEYATOK W (MJIH) OIMHOOK 3agBHTEIlb
MpeJICTaBISET:

3aSBJICHUE;

JOKYMEHTEI, HMEIOIIAe MIOPUAUYECKYI0 CHJIy COAepKalllye IpaBUIIbHEIC
TaHHBIE;

BBIJAHHBIM YIIOJHOMOYEHHbIM OPraHOM JIOKYMEHT, B KOTOPOM COJEPIKATCs
JIOTIYIIICHHbIE OTIEYaTKH U (MIIK) OIIMOKH.

3asgBnenue B cBOOOAHOM (OpMe NOIKHO COAepKaTh: (HAMUIHIO, UM, OTIECTBO
(mocrienHee — NpH HaNWYKMK) 3asiBUTENS], TOYTOBBIM HHIEKC, anpec, KOHTAKTHBIMN
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TeneoH, yKazaHue crnocoba WHOOPMUPOBAHMWS O TOTOBHOCTU pE3yNbTard, CIocod
MOJTyYeHHUsl pe3yJibTaTta (JIMIHO, IOYTOBOMN CBA3BIO).

3asBieHHe W JOKYMEHT, B KOTOPOM COJEpIKATCA ONeYaTKH M (MIH) OIIUOKH,
NPEJICTABISIOTCS CIEYIONMMHU CIIOCO0aMu:

JIHYHO (3asiBUTEIIEM IIPEACTABIISIFOTCS OPUTHHAIILI JOKYMEHTOB C OTIEYaTKaMH U
(i) OMOKaMHE, CIICIIUATICTOM JCNAOTCS KOIIUHU STUX J0KYMEHTOB);

yepe3 OpraHu3alMio TOYTOBOM CBSI3M (3asBUTENEM HAIPABISAIOTCS KOITHH
JIOKYMEHTOB C OledaTKaMu | (|iin) OImOKaMu ).

[1puém u peructpaliys 3asiBIEHUSA OCYIIECTBISETCS B COOTBETCTBUU C IIyHKTOM
3.2.1 HacTosero AIMUHUCTPATUBHOIO PErNaMenTa.

MakcuMa bHBI  CpPOK  BBINONHEHHMA  AAMUHHCTPATUBHOM  IIpoLEaypbl
cocrapuseT | pabounii neHs.

3.5.2. Paccmorpenue  HOCTYNMBIIETO  3asBICHHS,  Bblgaya  HOBOIO
UCIIPABJIEHHOIO JIOKYMEHTA.

OcHoBanueM i Hadana aJAMUHUCTPATMBHOM [POLEAYpPhl  SBISETCS
3aperuCTPUPOBAHHOE 3asBICHUE U NPECTAaBIEHHbIE JOKYMEHTEI.

3agBIeHHE ¢ BH30M PyxoBomuTens yIoJHOMOYEHHOrO OpraHa IepeiaeTcs: Ha
UCIIOTHEHUE CIICLIAATIUCTY.

Crneumanuct paccMaTpuBaeT 3asBIeHHEe U IIpuaraeMble JOKYMEHTBl M
NPUCTYNAaeT K HCIPABIECHUIO OleYaToK W (Miu) OmuOOK, MOArOTOBKE HOBOIO
WCIIPABIEHHOTO JJOKYMEHTA.

Ilpu ucnpaBneHuy OnevyaTok W (WiM) OMUOOK, JOMYIIEHHBIX B JOKYMEHTAX,
BBIJIAHHBIX B PE3YJIbTATe MIPEIOCTaBICHHS] MyHUIIMNAIBHON YCIIYyTH, HE J0IYyCKAeTCs:

U3MEHEHUE  COJIEpPKaHMS  JIOKYMEHTOB,  SIBISIIOLIMXCS  Pe3yJbTaToM
MIPeIOCTABJICHNS MYHUIIUIIANIBHON YCIYTH;

BHECCHHUE HOBOM MHGOPMALIMU, CBEICHUN U3 BHOBD IIOJYYCHHBIX JOKYMCHTOB,
KOTOpble He OBUIM IIpEe/CTaBIeHBl IIPH II0fade 3asBICHUS O MPedoCTaBICHUU
MYHULIMITAJIBHON YCIIYTH.

Odopmiienue HOBOTO UCIIPABIEHHOTO JIOKYMEHTa OCYIIECTBISIETCS B ITOPSI/IKE,
YCTAHOBJIEHHOM B NOAINYHKTE 3.2.4 myHKTa 3.2 HACTOSILIEr0 aJMWHUCTPATUBHOIO
perjamMeHTa.

MakcuMansHBIA ~ CPOK  BBIOJIHEHHS  aJIMUHHCTPATHBHOM  NPOLIRIYpHI
cocTaBisieT He Oomee 5 paboumx OHEH €O OHS TOCTYIUICHHS B YIIOJTHOMOYCHHBIH
OpraH 3asiBICHUA.

PesynbraToM BBINIONHEHWS aJMHHUCTPATHBHOM TPOLELYPHI SIBISIETCS HOBBIM
WCTIPaBIEHHBIN JTOKYMEHT.

Beljlaya 3asgBUTEN0 HOBOIO WCIPABICHHOIO AOKYMEHTa OCYIIECTBISETCS B
TeueHUE OJJHOTO Pabovero JHs.

CnocoboM  (Qukcaluu  pesynpTaTa OpOIeOyphl  SBISETCS  BblAaua
(oTIpaBieHHE) 3agBHTENIO WCIIPABIEHHOTO B3aMEH paHee BBIAAHHOTO JIOKyMEHTa,
noAnucaHHoro PykoBoauTeneM YNONHOMOYEHHOTO OpraHa W SIBJSIOLIErOCs
PE3yIbTaTOM IPEI0CTABIEHHS TOCYAaPCTREHHOM.

OPHTHHBJI JAOKyME€HTa, B KOTOPOM COJIEPIKATCA AONYLIEHHBIC OINeYaTKH U

(nnu) ommOKuM, Iocne BbIAAYH 3afBHUTENO HOBOIO HMCIPABIEHHONO IOKYMEHTA
M3BIMAETCS Y 3asBUTENS ¥ YHAYTOXKACTCA.
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4. (I)OprI KOHTPOJIA 34 HCIIOJJHCHHEM aIMHHHCTPATHBHOI'O PerjiaMCcHTa

4.1. Ilopsiiok ocyLiecTBIACHHS TEKYLIEro KOHTPOJIA 3a cOOII0ICHHEM H
HCIIOJIHEHHEM OTBEeTCTBeHHBIMH JOJIKHOCTHLIMH JIHIAMH, MYHHIHIIAIbHBIMH
CJIYKAIMMH NOJIOHEeHUH aIMHHHCTPATUBHOIO PeryiaMeHTa H HHbIX
HOPMAaTHBHBIX PABOBLIX AKTOB, YCTAHABIHBAIOIINX TPeOOBAHHSA K
npeAocTABIEHHI0O MyHHIIMNIAABHOH YCJIYTH, a TAK)Ke NPHHATHEM pemieHuH
OTBETCTBEHHBIMH JIMIIAMH.

4.1.1. Texymuid KOHTPOIIb 32 COOJIOJEHHEM M MCIIONHEHUEM 0JKHOCTHBIM
JUIIOM, TPEIOCTABIAIOMIAM MYHHLUIAIBHYIO YCIYry, ITOJOXEHHM HaCTOALIErO
aJIMHHHCTPATHBHOTO perilaMeHTa, WHBIX HOPMATHBHBIX IMPaBOBBIX  aKTOB,
ycTaHaBIuBaromMx TpeOoBaHMsi K NPEJOCTABICHUIO MYHWIMIIAIBHON YCIYyTH,

OCYILIECTBISETCS PYKOBOAWTEIEM almapara aJMWHHUCTPAllMM MYHHULHMIIAIBHOIO
0o0pazoBanus «L{MIBHUHCKUAN paiOH».

4.2, IlopAaoK H NEPHOAHYHOCTD OCYIECTBJACHNA ILIAHOBLIX H
BHEIJIAHOBbLIX NPOBEPOK MOJHOTHI H Ka4eCTBA NPEA0CTABICHHSA
MYHHIUNAJIbHOH YCJYIH, B TOM YHCJIe NOPSA0K H (hOpMbI KOHTPOJIA 32
MOJTHOTOH H Ka4eCcTBOM NpeJoCTaABIeHHs] MYHUIIMIIAIbHOH YCJIyTH.

4.2.1. B uenstx oCyIecTBIEHUs KOHTPOJIst 32 COOJIIOJIEHUEM M HMCIIOJHEHHEM
JIOJDKHOCTHBIM JIUIIOM ITOJIOKEHUHW HACTOSIIEro aJIMAHUCTPATUBHOIO pEriamMeHTa,
MHBIX HOPMATMBHBEIX IIPAaBOBBIX aKTOB, YCTAHABIMBAIOLIMX TPeOOBaHUS K
MIPEOCTABICHUIO MYHUIIUNANBHOM YCIYTd, YIOJHOMOYEHHBIM OPTaHOM IPOBOJST
MPOBEPKA IO IIOJHOTE M KA4YeCTBY IIPEAOCTABICHHS MYHUIMNAIBHOW YCIYId
CTPYKTYpPHBIM IOJpa3Ie/ieHueM YIIOTHOMOYEHHOro oprasa.

IIpoBepkr NOJHOTEI M KadyecTBA IPEIOCTABICHUS MYHHUIHNAIBHOH YCIYIH
OCYIIECTBISIIOTCS Ha OcHOBaHMM [lmaHa mipoBesenusi NPOBEPOK HCIIOIHEHUS
aIMUHUCTPATUBHLIX  PErNIAMEHTOB  TNPE/OCTABIEHUS MYHULMIANLHBIX  YCIYT,
yTBEepXKJIeHHOro  l1aBod  agMUHHCTpanUu  MYyHHLMIAIBHONO  00pa3oBaHus
«LIUTBEHUHCKHHE PaloOH».

4.2.2. IIpoBepku MOTYT OBITh TUNIAHOBBIMH U BHEILJIAHOBBIMH.

[IraHOBBIE MpPOBEpKM IMPOBOAATCS Ha OCHOBAaHMM TIJIAHOB  paboThl

CTPYKTYPHOI'O TIONpa3jielieHusi YIIOJHOMOUYEHHOro oprana ¢ nepuoJnuHoCcTeio0 1 pas
B KBapTall.

yKa3aTh TIepUOIMYHOCTD ITPOBENEHHS TTPOBEPOK
BHennanoBele IPOBEPKU [TPOBOSTCS B CBA3H C IIPOBEPKOM yCTpaHEHUs paHee

BBIABIICHHBIX HapyILIEHWH, a TakXke B Ciydae kanmod Ha nelictBus (6e3nedcTBHe)

JOJIKHOCTHOT'O JIHa CTPYKTYPHOI'O nmoapasjielieHus, OTBETCTBCHHOTO 3a
IMpEAOCTABIIEHHE MyHH‘LLHTTaJTBHOﬁ YCIIYTH.

4.3. OTBETCTBEHHOCTD JOKHOCTHBIX JIHIl, MYHHIHIAJIbHBIX CJIy5KAIHX
32 pelieHust H eHcTBUA (Oe3ieiicTBHE), IPUHUMAaeMble (OCylIecTBIAsSIEMbIE) B

Xoae nmpeaocraBJCHHUA MYHHHHI[aJIbHOﬁ YCayru.

4.3.1. JlomxHOCTHOE JIMII0 HECET [epCOHANBHYK) OTBETCTBEHHOCTh 34
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HapylICHUE TOPSIIKA MMPEeNOCTABICHUAS MYHUIUIIATBPHON YCIYTU B COOTBETCTBHU CO
crare€it 25 Kogekca  VYnpsaHOBCKOM — obmacti 00 — aJMHHMCTPATHBHBIX
[IPaBOHAPYLIEHHSIX.

4.3.2. JIOJDKHOCTHOE JIMIO HECET [EPCOHAIBHYK) OTBETCTBEHHOCTH 32
[IPEAOCTABIEHHE MYHULMNAIbHOW YyCIyrd, CcoONIOeHHe CPOKOB M HOpsaka
[IPEIOCTABIICHUS MYHULIUITATHEHOMN YCIIYTH.

4.3.3. IlepcoHanbHas OTBETCTBEHHOCTh AOJIKHOCTHOTO JTHIIA ONpenenseTcs B
ero Ciry’keOHOM KOHTpaKTe B COOTBETCTBUM C TpPeOOBAHMSMHM 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuy.

4.4. llono:xkenus, XxapakTepu3ywonine TpeboBanus K nopsaxky u gopmam
KOHTPOJIA 32 NpeJocTaBJIeHHeM MYHHIMIIAJIBLHOH YCJIYTH, B TOM YHCJIE CO
CTOPOHBI I'Pa’kaaH, HX O0beIUHECHUH U OpraHu3anui.

4.4.1. llopanoxk ¥ (QOpPMBI KOHTPOJIS 3a INPEAOCTABICHHUEM MYHUIIMIANbHOM
YCIYTd JOJDKHBI OTBe4aTh TPeOOBaHUSM HEIPEPBHIBHOCTH W AEHCTBEHHOCTH
(> dexTHBHOCTH) PYKOBOAUTEIIEM allapara aIMUHHUCTPAllMd MYHHIMITATHHOIO
oOpazoBanusi «L{UnpHUHCKUH palfoH» OCYIIECTBIAETCS aHANIM3  Pe3yJIbTaTOB
MPOBENEHHBIX TPOBEPOK MPEAOCTABICHUS! MyHHUIIUNAILHOW YCIyrM, HA OCHOBaHWM
KOTOPOTrO JIOMKHbBI IPUHUMATHCS HEOOXOAMMBIE MEpHI 110 YCTPaHEHUIO HeJA0CTAaTKOB
B OpraHu3aliy [peloCTaBIICeHUS MyHUALIMIIAIBHON YCIYTH.

4.4.2. KoHTpOJb 3a NpeJOCTaBIEHHEM MYHULMOAILHOM YCIYId CO CTOPOHHI
rpaxiad (0OBeIMHEHMH, OpraHM3alHi) OCYLIeCTBISeTCS B IOpAAKe H (opmax,
YCTaHOBJICHHBIX 3aKOHOAaTenbCTBOM Poccuiickoit ®enepauun.

5. JlocyaeOHbIl (BHecy/1eOHBbIH) NOPS/I0K 00:K2JI0BAHHUS PellleHHHd U
AelicTBui (De3elicTBHSA) OpraHa, NpeocTaBIMI0Iero MyHHIHNAJBHYI0 YCJIYTY,
MHOTO(YHKIHOHAJLHOIO LIeHTPAa, Opraiu3aluMii, ocymecTBASIOmMUX GyHKInu
IO NMPEeJOCTABJICHHI0 MYHHIIHIIAJBHBIX YCJIYT, 2 TAKKe HX J0JKHOCTHBIX JIHIL,
MYHHIHIAJBHBIX CIYKAUHX, pA0OTHHKOB

5.1. Undopmanus 1Jisi 3aHHTEPECOBAHHBIX JIMI 00 HX TIpaBe Ha
nocyaedbHoe (BHecyaeOHoe) ob:kanoBanue AeicTBHE (Oe3neiicTBHs) H (MJH)
pelieHH#, NPHHATHIX (OCYIECTBIEHHBIX) B X0/Ie Ipe0CTABJIEHHu
MYHHUHIAJBHOH YCAyrH (Aagee — xajioda).

3asgBUTENIb BIIpaBe MoJaTh xamoOy Ha pgekcrBue (Oe3meiicTBHe) W (WIIH)
pellieHre, MPUHATOE (OCYIIECTBIEHHOE) B XO/E NMPEAOCTABICHUS MYyHHIHIAIbHOM
YCIyrd  YNOJHOMOYEHHBIM  OprasHoM, €ro  JO/DKHOCTHBIM  JIMIIOM, JIHOO
MYHHUIUTIATBHBIM CITYXKalllMM MHOTO(YHKIIMOHAIBHOTO 1EHTPa, a Takxke paboTHUKa
OI'KY «llpaButenscTBa Ansi rpaxiaH» B Jocyle0HOM (BHecy/eOHOM) mopsJiKe,
YCTaHOBIIEHHOM HACTOSIIMM pa3ienoM (manee — xamooda).

5.2. Oprasel MecTHOrO caMOYNIPABJICHHSA, OPraHU3AIUH H
YNOJTHOMOYEHHbIE HA PACCMOTPEHHE KaJ00bI JIH1IA, KOTOPBLIM MOKeT ObITh
HanpaBJieHa Ka/100a 3asiBUTE/ISA B JocyaeOHOM (BHecyaeOHOM) mopsiaKe.
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JKanoOpl Ha pemtenuss U (unu) AedcTBus (Oe3melCTBHE) MYHHIIMIANBHBIX
CITY>KalllUX YITOJJHOMOYEHHOIO OpraHa paccMaTpUBAXOTCSI PYKOBOIHUTEIEM arapara
aIMUHUCTPALIUU MYHWIMNAIBHOTO oOpasoBanusi  «ll{uiabHMHCKHE paiiony, inbo
JIUIIOM, UCTTIONTHSTIOIIAM €ro 0053aHHOCTH.

Kanobwm Ha pewenue u (wim) pedicreue (6e3neicTBUE) PYKOBOIUTEIS
aliapata aAMUHUCTPALMK MYHHLMIANBHOTO 00pa3oBaHus «LIunbHUHCKUE paillon»
1100 JnIla, MCIONHSIOMET0 ero o0s3aHHOCTH, paccMaTpuBaioTcs [ 1aBoH
aJIMUHUCTPALMKM  MyHULIMDAIBHOrO  obpasoBanus  «L{unbHUHCKME  paiion»
Y 1bSHOBCKOI obnacTu 00 JUIOM, HCHIOTHAIOIIUM ero 00S3aHHOCTH.

Kanobsr Ha pemenne u (unm) geiictBus (OeznelictBue) paborHuka OI'KY
«IlpaBuTenbcTBa UI  rpaxkgaH» paccMmarpuBaioTed  pykosomutenem OI'KY
«IIpaBuTenbCTBO A TPAXIaH».

KanobGbr Ha pemeHue U (MiM) JjeictBud (Oe3nelicTBUE) PYyKOBOAUTEIS
OI'KY «IIpaBuTenscTBO sl TpakigaH» paccMmartpuBaercss [IpaBHTenBECTBOM
Y neaHOBCKOM 001aCTH.

3asBuTCNE BOpaBe 00anoBaTh pelneHwe W (wnm) aedcTBusa (6esneiicTBue)
YTIOJTHOMOYEHHOI'O OPTraHa, IPUHAThIC MPU IPEAOCTABICHUHA MYHUIUTIATEHON YCIyTH

B Cy/eOHOM IIOpsIKe B COOTBETCTBHMM C 3aKOHOAATEIBCTBOM Poccuiickoi
Depepalnu.

5.3. Cnocodbl nHGOpMHpOBaHUS 3asiBUTeJIeli 0 NOPsSAKe NMOJA4H U
paccMoTpeHHs Kaa00b1, B TOM 4HcIIe ¢ Henodab3oBanuem Ejqunoro noprana.

Mugopmanuio o nopsjake nojiadu U CpoKax pacCMOTPEHUs HKalloObl rpax/iane
(mpeAcTaBUTENH) MOrYT TMOJNYYHTh HA UHPOPMAIIMOHHBIX CTEHAAX B MecTax
IIpeIOCTABICHUS MYHUIATIAIBHBIX ~ YCIYT, Ha oduLHanEHOM caiite
YIIOTHOMOYEHHOTO oprana, Ha Enunom noprare.

5.4. llepeyesb HOPMATHBHBIX IPABOBLIX AKTOB, PErYJIHPYOUIHX MOPSIAOK
pocyne6Horo (BHecyae0HOro) 00Ka/J0BAHUS PellleHH# U IeHCTBHIM
(Oe3nelicTBYS) YNOJHOMOYEHHOIO OPraHa, MHOTO)YHKIMOHAJIBLHOTO HEHTpa,
OpraHu3alMi, OCyIeCTBAASIOMHX (PYHKIHH N0 NPeA0CTABICHUIO
MYHHIUNAJBHBIX YCIYT, @ TAKAKE HX JOKHOCTHBIX JIMI, MyHHIHUNAJIBHBIX
CJAyKAMMUX, pA00OTHUKOB.

Konexe VipsHOBCKON 00acTh 00 aIMUHUCTPATUBHBIX TIPABOHAPYIEHUSIX;

@epepanpueid  3akoH  or  27.07.2010 Ne 210-®@3 «O6 opranuzanuu
pe0CTaBleH s TOCYJAPCTBEHHbBIX U MyHULUTATBHBIX YCIYT»;

nocradosienne IlpasutensctBa Poccuiickoit @enpepamuu ot 20.11.2012 Ne
1198 «O  c¢enepanbHofl  TOCyNApCTBEHHOW  WH()OPMALMOHHOM  CHCTEME,
obecnednBaromen nmpouecc gocynedHoro (BHeCy1e0HOro) 00XanoBanus peleHni 1
nefcTBUil (Oe3IeHCTBYS), COBEPIICHHEIX TIPH TIPEIOCTABIEHUH TOCY/IAPCTBEHHBIX U
MYHHLMIATBHBIX YCIYT».

IToctanosieHue aIMHHHUCTPAITAH MYHHLMIIANEHOTO obpazoBaHus
«pneanHckui pafion» ot 20.04.2015 Ne 361-I1 «O6 yreepxaenuu ITonoxenus 00
SCOOEHHOCTAX IIOAAaY¥ M PacCMOTpeHMs JKano® Ha pelleHns H IehcTBUS
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(OesmeicTBHA) OpraHa, IPEIOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYry, a TaKke
JTOJDKHOCTHBIX JIMLl, MyHUITUTANIBHBIX CIYXKALIMX, yUYaCTBYIOIIUX B IPEOCTABICHUN
MYHHIMNANBHON yCHYT'M B AQJMUHHCTPALMH MYHHIMIAIBHOTO 00pa3soBaHUs
«luneHUHCKUR paioH» U ee QYHKIIHOHATBHBIX OPraHax».

5.5. Uadopmauns, ykazaHHas B nyHKTax 5.1 - 5.4 pasmemena
Ha: OQUIMAIBHOM CaiTe YNOJIHOMOYEHHOro opraHa www.cilna.ru, Ejusnom
nioprasie https://www.gosuslugi.ru.
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AHKETA - 3AITPOC!

lipunoxenne Ne 1
K aIMHUHACTPaTHBHOMY pPErnaMeHTy

miist obOPMIICHHS ApXHBHOM CHIPABKH, APXHBHON BHITMCKH, ADXHBHOW KOIIHH,
HHpopMalmorHoro mickma mo HCA

(HyHOE MOTIEPKHYTH)

DaMUTHS, UMS, OTYECTRO (TIPH HATHYUUH)
NUna, JaHHple nacnopTa (cepus, HoMep, KeM
BbIJAH, JaTa BHIJIA41 ), TOBEPEHHOCTh

Oamuiis, MM, OTYECTBO, TOA POKICHHS
WA, O KOTOPOM 3ampalliiBaeTcd apXHBHAas
cripaBka (ykasaTh BCE CIydal MW3MEHEHHS
(haMHIIMK, HMEHU, 0TYECTBA), yKa3arhk CTaryc
(TIeHCHOHED, Oe3paboTHBIN,  CITyKalwii,
pabOoTHHK, CTY/IEHT)

Ha ube vMs BEITUCHBATE APXUBHYIO CIIPABKY,
APXUBHY™ BBITHCKY, HHOPMATTHOHHOE
ucemo 1o HCA., orBera ¢ 00bIcHEHHEM
IpUYHH 0TKAa3a

Tema 3ampoca (obpaienus) (HyKHOE
MOAYEPKHYTEH), Ha3BaHWE OPraHU3aluy B
koTopoit  paboran, yuwics — 3a9BHTCIb,
XPOHOJIOPHYECKHE paMKH  3anpanidBaeMoi
uHdopmanuu:

1. TpynoBoii craxx (HaxoxkaeHue B  [eK-
PEeTHOM OTIyCKE, B OTIYCKE II0 YXOJy 3a
pebeHKOM; B JIONTOCPOYHBIX  KOMaHJIU-
pOBKax; B y4eOHBIX OTIIYCKAX);

2. 3apnnara;

3. Harpaxaerue;

5. O6ydenwue; ¥ T.1I.

Jis xaxo# meny 3anpanmBacTces
apXMBHAs CIpPAaBKa, apxWBHAs BBIIIHCKA,

apxHBHasi KOMHA, WHPOPMALMOHHOE MTHCEMO
no HCA

Vkaszars criocod BEIAAYM pPe3yNIbTaTa:
HAIIPaBUTh 110 [10YTE;

BEIZIATH TMYHO B YIIOTHOMOYEHHOM OpraHe;
sBeiate B MOII (B ciywyae mojauu 3anpoca
yepes M®LL);

HAllPaBUTh 10 3JIEKTPOHHOH nodre (ampec
JNIEKTPOHHOMN TIOYUTHI)

Agnpec, 1Mo KOTOPOMY HampaBWThL Pe3ynbTaT
MYHHLIHIIAILHOH YCIIYTH, Tesedon
(momamHuM, pabouri, COTOBBIH)

20 T

(nata)

ITonnuce

(Roanuce 3aABHIENS)

1
MeToauueckine pekoMeHIaluK o MCTIONHEHHIO 3aNPOCcOB COLMAILHO-NPABOBOro Xapaxtepa, Pocapxus. BHUMIAL — M., 2011.
(paccmotpenst v 0100pensl 7 aekadpa 2011 rona Komuccnedt Pocapxuea 1o HaywHO-MCCIEOBATENLCKOH M METoAMUeCKoil padoTe).




KYPHAJI

[Ipunoxenue No 2

K AIMHHHCTPATHBHOMY DETTIAMCHTY

PErucTpalti 3alpocos 3asipuTe/ e, He0OX0JUMBIX J1JIf ONpeaocTaB/JaCHUH MyHHl,lHHEIJIbHOf‘l YCIVIM «HI)G/ZIOCTRBIIQI-IHG APXHBHBIX CIIPABOK,
APXHBHBIX K(}IIHﬁ, APXUBHBIX BEINHCOK, Hl-l(l)OpMEl].lHl]HHI)IX NMUCEM, CBA3AHHLIX ¢ CONMANLHOI 3aMATOMH, NEHCHOHHLIM o0ecIedeHHeM, IMOJIYUCHHEM JILI'OT
H KOMﬂellCRl[l-llul, HOAT'OTOBJIEHHBIX HA OCHOBE APDXUBHLIX N0OKYMEHTOB, HAXOAMIIMXCSH B Myuuum]a.rlmmii cO0CTBEHHOCTHY

MyHHOHIAAbHOTO apxuBa Iuasurnekoro paiiona Y asaHoBckoii 06aacTh

Bxoasi- Mara Damuans, [epeuens Ormerka 00 Ormerka o pesyabrare Hara Hexo- Hara
Wi | perucTpa- | HM#A, 0THECTBO, AOKYMEHTOB, 0TKa3€¢ B NnpenocTaBaeHust HCTOJIHe- | S | oTnpas-
Homep UM agpec PEJOCTABIEHHBIX | NPENOCTABJICHHH MYyHHUHIAJIBHOH YCaIyru HUSI HOMED | JieHHs
3anpoca 3asIBUTES 3asiBATEIEM MYHHIHNATLHOH 3anpoca 0TBeTA

yCJIyru 3asiBU-

TENI0

BH/I PEA0CTABJICHHON
nH(popMaLuH (IOKYMEHT)
1 2 3 A+ 5 6 7 8 9




